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Sec. 2-1-1  Legal Status; General Town Powers.

(@) The Town of Stephenson, Marinette County, Wiscoiisia body corporate and politic, with those po
granted by law. The Town shall be designated iraafions and proceedings by its name, as the Td
Stephenson.

(b)  The Town may:

(1) Sue and be sued.
(2)  Acquire and hold real and personal propertypfablic use and convey and dispose of the property.

(3) Enter into contracts necessary for the exemfises corporate powers.

Sate Law Reference: Section 60.01, Wis. Stats.

Sec. 2-1-2  Village Powers.

The Town Meeting having, by action of the citizeatyan Annual Meeting, directed the Town Boardxereise al
powers relating to villages and conferred on vildogards by Chapter 61, Wis. Stats., the Towneblenhson sha
have said powers through its Town Board. Thisésmtinuing grant of powers.

Sate Law Reference: Sections 60.10(2)(c), 60.22(3) and Ch. 61, WistsSta
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Sec. 2-1-3  Voter Registration.

(@) Pursuant to the provisions of Sec. 6.27(2}h&f Wisconsin Statutes, the Town of Stephensoctelba
registration shall be required for all primariesi @bections in the Town of Stephenson.

(b)  The Town Clerk of the Town of Stephenson sfathwith certify this action to the County Clerkdto the
Secretary of State.

Sec. 2-1-4 Election Poll Hours; Election Workers.

(@) Poll Hours. The voting polls in the Town of Stephenson, Mati@&ounty, Wisconsin, shall be open from

7:00 a.m. to 8:00 p.m. for all elections.

(b)  Election Officials.

(1) Pursuant to # Wisconsin Statutes, there is hereby establisimed(b) set of election officials
conduct all elections of the Town which shall cehsif fourteen (14) election inspectors. Howe
pursuant to Sec. 7.32, Wis. Stats., the Town Cieruthorized taeduce the number of electi
officials, provided that no such action may redtleenumber of officials at a polling place to I&san
three (3). The Clerk shall determine in advancesath election whether the number of elec
officials for such eletion should be reduced from the number prescribethé Wisconsin Statute
and if such a reduction is so determined, the CHréll further redistribute duties among
remaining officials. Pursuant to Sec. 7.32, Wisat&t the Town Clerk is herebythorized to reduc
the number of election officials for all electiottsthree (3) officials; at the discretion of thevilrt
Clerk, the number of election officials may be ea&sed for any election.

(2) Because Ch. 7.30(1), Wis. Stats., allows far theatio of alternate or three (3) sets of elec
officials to work at different times on electionydéghe Town Board authorizes the selection of ali&
and/or two (2) sets of election officials to stti& polls on election day. The Clerk is hereby artec
to schedule election officials in shifts on anydsalection day. The Town Clerk shall redistribute
duties of such election officials.

Sate Law Reference: Secs. 7.30 and 7.32, Wis. Stats.

Sec. 2-1-5  Official Newspaper; Legal Posting.

(&) The Town of Stephenson shall generally ustipg pursuant to the Wisconsin Statutes as itmseagiving
notice. When publication is utilized, publicatishall be in the
Peshtigo Times.
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Unless other sites are specifically designatethe Town Board, the four (4) usual and
customary public posting locations shall be:

1)
)
@)
4

Town of Stephenson Town Hall, W9484 Cty. Hwy.Ctivitz, Wl 54114.
Crivitz Village Hall.

Corner Convenience Store, County Hwy. W.

Tall Oaks Store, NI0008 Parkway Road.

When publication is required, the Town willltiie a newspaper deemed to have sufficient
coverage in the Town.

Sec. 2-1-6  Wards; Polling Locations.

@

(b)

Creation of Wards. As prescribed by Section 5.15, Wis. Stats., six\@)ds shall be
created by establishing the following boundaries:

1)

)

®3)

(4)

(®)

(6)

Ward 1.. Northwest corner of Town line; south to Caldfealls Road, east on Caldron Falls Roa
Ranch Road; east on Ranch Road to Parkway Roath so(Cty. Hwy. X; east on Cty. Hwy. X a
continue on Kottke Rahto Newton Lake Road; north on Newton Lake Roaddcth Town line
Population: 642.

Ward 2. From the Ward 1 boundary, south to Cty. Hwy.@&. Hwy. Weast to Kostreva Road; nc
to Johnson Falls Road; follow flowage to Deer L&aad; north to Cty. Hwy. X. Population: 511.
Ward 3. East of Ward 1 and Ward 2 boundaries; southed$é®h Road; northeast to Town line; sc
to Thrush Road; Smith Creek Road south; west on iBtyy. A to Shaffer Road; south on Sha
Road to the flowage. Population: 439.

Ward 4. East of Ward 3 boundaries; east and south to Hwg. 141 and Village of Crivitz limit:
north of Airport Road to Loop Lake Road; north ooop Lake Road to Cty. Hwy. W to Sandst
Road; north to flowage and following flowage to 8aaRoad. Population: 345.

Ward 5. South and west to Town line; north to Cty. HWY; east to U.S. Hwy. 141; south
boundaries of Wards 2, 3, and 4. Population: 751.

Ward 6. All areas east of U.S. Hwy. 141. Population7.37

Polling Locations. The polling locations for the six (6) wards create@&ubsection (a)
above shall be as follows:

1)

)

Wards 1., 2,and 3 Polling Location. The polling location for those residents residingNards 1, :
and 3 shall be at the Town of Stephenson Town Hadgted at W1I280 CtyHwy. X, in the Town ¢
Stephenson.

Wards 4,5 and 6 Polling Location. The polling location for those residents residingNards 4,
and 6 shall be at the Village of Crivitz Municipalilding, located at 800 Henriette Avenue, in
Village of Crivitz.
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Sec. 2-2-1 Town Meeting Definitions.

In this Code of Ordinances:

(@) Annual Town Meeting means the Town meeting held under Sec. 60.11, S¥égs.

(b) Special Town Meeting means a Town meeting, other than the annual Towatingg held
under Sec. 60.12, Wis. Stats.

(c) Town Meeting means the annudlown meeting or a special Town meeting.

Sate Law Reference: Section 60.001, Wis. Stats.

Sec. 2-2-2 Powers of Town Meeting.

(a) Direct Powers. Town Meeting may:

)

&)

Raise money. Raise money, including levyintaxes, to pay for expenses of the Town, unles

authority has been delegated to the Town BoardruBdesection (b)(1) below.

Town offices and officers.

a. Fix the compensation of elective Town offices und&ec. 60.32, Wis. Stal
unless the authosit has been delegated to the Town Board
Subsection (b)(1) below.

b. Combine the offices of Town Clerk and Town Treasuireder Sec. 60.305(
Wis. Stats.
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®3)

(4)
(®)

(6)

c. Combine the offices of Town Assessor and TownerlCl under Sec. 60.305(2),
Wis. Stats.

d. Establish or abolish the office of Town Constabled aestablish the number
constables. Abolition of the office is effective ahe end of the term of the
person serving in the office.

e. Designate the office of Town Clerk, Town Treasuror the combined office
Clerk and Treasurer as part time under Sec. 60.B(b), Wis. Stats.

Election of town officers.

a. Adopt a plan under Sec. 5.60(6), Wis. Stats., etect Town Board Supervisors to
numbered seats.

b. Provide under Sec. 8.05(3)(a), Wis. Stats., tthe nomination of candidates for
elective Town offices at a nonpartisan primary et

Public Waterways. Appropriate money for the improvement and mainteeasf a public waterwa

under Sec. 81 .05, Wis. Stats.

Cemeteries. Authorize the acquisition and conveyance of ceneteannder Sec. 157.50(1) and (3),

Wis. Stats.

Administrator agreements. Approve agreements to employ an Administrator farenthan three

(3) years under Sec. 60.37(3)(d), Wis. Stats.

(b) Directives or Grants of Authority to Town Board. Except as provided under Subsection (c), directon
grants of authority to the Town Board under thid&action may be general and continuing . or ma
limited as to purpose, effect or duration. Resoluiadopted by a TaowMeeting directing or authorizing t
Town Board to exercise one of the optional powdrthis Subsection shall include language that make
intent of those attending the Town Meeting cleame8olution adopted under this Subsection shaltifp
whether the directive or grant is general and contiguor whether it is limited as to purpose, effec
duration. A resolution that is continuing remainseffect until rescinded at a subsequent Town Meébly ¢
number of electors equal to or greatemthize number of electors who voted for the origieslolution. Thit
Subsection does not limit any authority otherwiseferred on the Town Board by law. By resolutidme
Town Meeting may:

1)

)

®3)

(4)

Raise money. Authorize the Town Board to raise money, includiegying taxes, to pay for
expenses of thEown.

Membership of Town Board In populous towns. If the Town has a population of 2,50C
more, direct the Town Board to increase the menhijeisf the Board under

Sec. 60.21 (2), Wis. Stats.

Exercise of village powers. Authorize the Town Board to exercise powers of dage Boarc
under Sec. 60.22(3), Wis. Stats. A resolution agibpinder this paragraph is general and continuing.
General obligation bonds. Authorize the Town Board to issue general obligatimndsin the
manner and for the purposes provided by law.
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(®)

(6)

()
(8)

9)
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Purchase of land. Authorize the Town Board to purchase any land withie Town for present
anticipated Town purposes.

Town buildings. Authorize the Town Board to purchase, leaseonstruct buildings for the use
the Town, to combine for this purpose the Towntsd&iwith those of a society or corporation d:
business or located in the Town and to accept ibutions of money, labor or space for this purpose.
Disposal of property. Authorize the Town Board to dispose of Town propereal or persone
other than property donated to and required todbe Iy the Town for a special purpose.
Watershed protection and soil and water conservation. Authorize the Town Board to engag
in watershed protection, soil conservation or waterservation activities beneficial to the Town.
Appointed assessors. Authorize the Town Board to select Assessors byapment under Se
60.307(2), Wis. Stats.

Compensation of elective Town offices. Authorize the Town Board to fix the compensation of
elective Town offices under Sec. 60.32(I)(b), WBsats. (c) Authorization t0 Town Board to Appropriate
Money. The Town Meeting may authorize the Town Board torapriate money in the next annual budget for:

1)

)
®)

(4)
(®)

Conservation of natural resources. The conservation of natural resources by the Towyoa
bona fide nonprofit organization under Sec. 60.p30@s. Stats.

Civic functions. Civic and other functions under Sec. 60.23(3), \8isus.

Insects, weeds and animal diseases. The control of insect pests, weeds or plant or af
diseases within the Town.

Rural numbering systems. Posting signs and otherwise cooperating with thento in
establishment of a rural numbering system under B207(65), Wis. Stats.

Cemetery improvements. The improvement of a Town cemetery under Sec. T§3)5Wis. Stats.

Sate Law Reference: Section 60.10, Wis. Stats.

Sec. 2-2-3 Annual Town Meeting.

@)
(b)

Requirement. The Town of Stephenson shall hold an annual Towetimg as provided in this Section.
When Held.

1)

)

Except as provided in Subsection (b)(2) below,aheual Town meeting shall be held on the se
(2nd) Tuesday of April.

The annual Town meeting may set a date diftettean provided under Subsection(@&) above for th
next annual Town meeting if the date is within (&6) days after the second (2nd) Tuesday of April.
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(©)

(d)

(e)

(f)

(9)

Where Held.

(1) The annual Town meeting may be held in the Towimany village or city within or adjoining tt
Town of Stephenson.

(2) The annual Town meeting shall be held at the locatif the last annual Town meeting unless
location is changed by the Town Board. If the ToBward changes the location, it shall publit
Class 2 notice under Ch. 985, Wis. Stats., stdatia¢pcation of the meeting, not more than twenty
nor less than fifteen (15) days before the dath®imeeting.

Adjournment. The annual Town meeting may be recessed to a tim# date certain if the

resumed meeting is held within thirty (30) days eaftthe date of the meeting originally

scheduled under Subsection (b). Business not acedat the annual meeting, or within the
thirty (30) days allowed for adjourning and recomwg the meeting, shall be left to the

next annual meeting or taken up by a special Towating convened under Sec. 60.12,

Wis. Stats.

Notice. No public notice of the annual Town meeting is tieggiif held as provided under Subsection (b

If held as provided under Subsection (b)(1), nott¢he time and date of the mewgishall be given und

Sec. 60. 12(3), Wis. Stats.

Jurisdiction. The annual Town meeting may transact any busingss which the Town meeting

jurisdiction.

Poll List. The annual Town meeting may require the Clerk efThown meeting to keep a polstiwith the

name and address of every elector attending thémgee

Sate Law Reference: Section 60.11, Wis. Stats.

Sec.2-2-4  Special Town Meetings.

@)

(b)

(©)

Who May Convene. A special Town meeting may be convened if:

(1) Called by a Town meeting.

(2) A written request, signed by a number of electors equabtttess than ten percent (10%) of the v
cast in the Town for Governor at the last gendedton is filed with the Town Clerk.

(3) Called by the Town Board.

Time, Date and Purpose tO be Stated. If a gecial Town meeting is requested or called u

Subsection (a), the time, date and purpose of #ting shall be stated in the request or as paheo€all.

Notice. The Town Clerk shall, not more than twenty (20) less than fifteen (15) days befdbe date of

special Town meeting, publish a Class 2 noticehef meeting under Ch. 985, Wis. Stats. The notiedi

state the purpose, date, time and location of thetimg. If notice is posted instead of published, the ¢

time and content requirements

apply.
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(d) Location.
(1) A special Town meeting may be held in the Townrorany village or city within or adjoining tt
Town.
(2) A special Town meeting shall be held where the gulery annual town meeting was held, unless
location is changed by the Town Board.
(e) Adjournment. A special Town meeting may be recessed to a tindedate certain if the resumed meet
is held within thirty (30) days after the date loétoriginally scheduled meeting.
(f)  Jurisdiction. Any business which may be transacted at an annohTmeeting may be transacted at a
special Town meeting.

Sate Law Reference: Section 60.12, Wis. Stats.

Sec. 2-2-5 Presiding Officer at Town Meetings.

(& Who Presides.

(1) If present, the Town Board Chairperson shadlicthe Town meeting, as defined in Sec. 2-1f the
Town Board Chairperson is absent, another Town d@&apervisor shall chair the Town meeting
no Town Board Supervisor is present, the Town megethall elect the chairperson of the meeting.

(2) If the anual Town meeting is held in a year when the effif Town Board Chairperson is filled
election, the person holding the office on the gagr to the date of the election to fill the ofishal
preside at the annual Town meeting and is enttba@ceive the per diem which is ordinarily pait
the presiding officerlf such person is absent or refuses to serve aséBalimyg officer, the presidil
officer shall be chosen under Subsection (a)(lvabo

(b) Duties. The Town meeting chairperson shadihduct the meeting's proceedings in accordandeagitepte:
parliamentary procedure.

(c) Enforcement Authority. The Town meeting chairperson shall maintain oreer decorum and may orc
any person to leave a Town meeting if the persacbaducted himsetir herself in a disorderly manner ¢
persisted in such conduct after being directedhleychairperson to cease the conduct. If the pearsfoises
the chairperson's order to withdraw, the Town nmgetthairperson may order a constable or other
enforcement officer to take the person into custaalyl the meeting is adjourned.

Sate Law Reference: Section 60.13, Wis. Stats.

Sec. 2-2-6 Procedure at All Town Meetings.

(a) Qualified Voters. Any qualified elector of the Town, as defined un@ér. 6, Wis. Stats., may vote at a Town
meeting.
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(b) Definition. A qualified elector, as defined under Ch. 6, Wigat§, means an individual who is a |
citizen, eighteen (18) years of age or older, ahd tvas been a resident of the Town for at leas{i@nday
on the date a Town meeting is held.

(c) Method of Action; Necessary Votes. All actions of a Town meeting shall be by vote. 4liestions
shall be decided by a majority of the electorsnpti

(d) Order of Business. At the beginning of the Town meetiniile Town meeting chairperson shall state
business to be transacted and the order in whietbtisiness will be considered. No proposal to kevax,
except a tax for defraying necessary Town expemsay, be acted on out of the order stated by thenTow
meeting chairperson.

(e) Reconsideration of Actions.

(1) No reconsideration of any vote shall be had atTswn meeting unless it be taken by a majority
within one (1) hour from the time such vote shal/é been passed, or if taken later than one (Ij),hou
unless it be sustained by a number of votes egqualmajority of all the names entered on the psi
at such election up to the time the motion thersfall be made. All other questions upon motiore
Town meeting shall be determined by a majorityhef ¢lectors voting.

(2) No action of a Town meeting may be reconsideredsatbsequent Town meeting held prior to the
annual Town meeting unless a special Town meesirgpivened under Sec. 60.12(1 )(b) or (c),"
Stats., and the written regst or the call for the meeting states that a mepaf the meeting
reconsideration of the action.

Sate Law Reference: Section 60.14, Wis. Stats.

Sec. 2-2-7 Clerk of Town Meetings.

The Town Clerk shall serve as clerk of the Town timgel f the Town Clerk is absent, the Deputy Town Cler
the Town has one, shall serve as town meeting.clethe Deputy Clerk is absent, the Town meetihgigerso
shall appoint a clerk of the meeting. The clerkha Town meeting shall keep a poll listréquired by the annt
Town meeting under Sec. 60.11 (7), Wis. Stats. Tidwen meeting minutes shall be signed by the Clétkh® Towr
meeting and filed in the Office of the Town Clerkhin five (5) days after the meeting.

Sate Law Reference: Section 60.15, Wis. Stats.
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Sec. -3-1 Town Board; Elections to.
(& Membership. The Town Board consists of four (4) Supervisorthef Town of Stephenson and the
Chairperson.
(b) Elections.

(1) Biennially in odd-numbered years, at the anrspaing election, there shall be elected a Town
Chairperson and two (2) Supervisors to the Stegirefiswn Board.

(2) Biennially in even-numbered years, at the ahespeng election, there shall be elected two (2)
Supervisors to the Stephenson Town Board.

Sate Law Reference: Sec. 60.20, Wis. Stats.
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Sec. 2-3-2 General Powers and Duties of the Town Board.

The Town Board of the Town of Stephenson has tleeip authority, powers and duties, pursuant tatiges
60.10, 60.20, 60.22 and 60.23, Wis. Stats., andwigls authorization of the Gwn meeting, additional statutc
authority, powers and duties to manage and dirextain affairs of the Town of Stephenson. In additithe Tow
Board of the Town of Stephenson has additional iggn@nd specific statutory authority, powers andiet
established beyond Chapter 60, Wis. Stats., apdessribed by this Code of Ordinances.

@

(b)

(©)

(d)

Charge of Town Affairs. The Town Board shall have charge of all affairéhef Town not committed by
law to another body or officer or to Town employ®e(

Charge of Actions. The Town Board has charge of any action or legatgeding to which the Town is
party.

Village Powers. As authorized under Sec. 60.10(2)(c), Wis. Starsd, Sec. 2-1-2 of this Code, the Town
Board shall exercise powers relating to villaged aanferred on village boards under Ch. 61, WiatsSt
except those powers which conflict with statutdatheg to towns and town boards.

Pursue Certain Claims of Town. The Town Board shall demand payment of penaltiek farfeitures
recoverable by thedwn and damages incurred by the Town due to brebofficial bond, injury to propert
or other injury.lf, following demand, payment is not made, the Boaall gtursue appropriate legal actior
recover the penalty, forfeiture or damages.

Sate Law Reference: Secs. 60.10(2)(c) and 60.22, Wis. Stats.

Sec. 2-3-3 Miscellaneous Powers of the Town Board.

The Town Board may:

@)

(b)

(©)

Joint Participation. Cooperate with the state, counties and other wifigpvernment under Sec. 66.03
Wis. Stats., includingcooperative arrangements involving the acquisjtidevelopment, remodelin
construction, equipping, operation and maintenasfckand, buildings and facilities for regional peojs,
whether or not located in the Town.
Utility Districts. Establish utilty districts under Sec. 66.0827, Wis. Stats., aiodide that any convenien
or public improvement in the district be paid forder that Section. A utility district may be useldem speci:
services such as, but not limited to, street lightsidewalk, sewers, water systems, etc., are to be insta
a particular area of the Town only.
Appropriations for Civic and Other Functions. If authorized under Sec. 60.10(3)(b), Wis. Stats.,
appropriate reasonable amounts of money for giftdamations to be used t{t) Further civic functions
and agricultural societies (not including charigafindraising

organizations).
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(e)

(f)

(9)

(h)
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(2) Advertise the attractions, advantages and ahtasources of the Town.

(3) Attract industry.

(4) Establish industrial complexes.

(5) Establish, maintain and repair ecological areas

(6) Provide for the organization, equipment and maiabere of a municipal band or for the employrr
of other bands to give concerts and municipal ¢éatement in the Town.

Town Industrial Development Agency. In order to promote and develop the resources

of the Town, appropriate money for and create a mowmdustrial development agency or

appoint an executive officer and provide staff aridcilities for a nonprofit organization

organized to act under this Subsection. A Town $hdal development agency created

under this Subsection and Sec. 60.23(4), Wis. Statsy:

(1) Develop data regarding the industrial needsid¥antages of and sites in the Town.

(2) Engage in promotional activities to acquainbgective purchasers with industrial produ
manufactured in the Town.

(3) Coordinate its activities with the Regional Plamni@ommission, the Wisconsin Department
Development and private credit development orgdioizs.

(4) Engage in any other activity necessary fordtetinued improvement of the Town's industrial ete

Cooperation in County Planning. Cooperate with the county in rural planning undees 27.01¢

59.07(65) and 59.97, Wis. Stats.

Conservation of Natural Resources. If authorized by the Wn meeting under Sec. 60.10(3)(a), V

Stats., appropriate money for the conservationadéinal resources or for payment to a bona fide rafitf

organization for the conservation of natural resesmwithin the Town or beneficial to the Town. Nayment

may be made to a nonprofit organization unlessotiganization submits and the Town Board approv

detailed plan of the work to be done. The planishalude the name of the owner of any propertydrich

work is to be performed.

Obstructions in Non-navigable Waters. Remove, at the expense of the Town, any obstrutticeted i

the Town which prevents the natural flow of wateminonnavigable stream. One or more Supervisors,

designee of the Board, may enter upon any landdéssary to remove the obstruction.

Emergency Pest and Disease Control. Appropriate money for the control of insects,

weeds or plant or animal diseases if:

(1) Anemergency arises within the Town due to dtseweeds or plant or animal diseases; and

(2) The Board determinebat any delay resulting from calling a special Towaeting to authorize tt
Town Board to appropriate money for this purposgenrsec. 60.10(3)(c), Wis. Stats., would resu
serious harm to the general welfare of the Town.
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(i) Bowling Alleys, Pool Tables and Amusement Devices. Regulate, including the licensing of, bowl
alleys, billiard and pool tables and other amusdrdenices maintained in commercial facilitiéf.a licens:
is required, the Board shall establish the terrtheflicensenot to exceed one (1) year, and the license
The Board may suspend or revoke, for cause, adeé&sued under this Subsection. Any person vialad
regulation adopted under this Subsection shalefotd the Town an amount established by the Towar8.

(i) Reimbursement of School Districts for Providing Transportation in Hazardous
Areas. Reimburse a school district for costs incurredh®ydistrict under Sec. 121.54(9),

Wis. Stats., in transporting pupils who residehie Town. (k) Exchange Tax Credit for County Land.

Authorize the Town Clerk to exchange any
credit the Town has with the county, arising froetiiquent real estate taxes, for county-
owned lands.

() Associations of Towns. Appropriate money to purchase membership in anycatson
of town boards, town officials or town governmeait the protection of Town interests and
improvement of Town government. (nVacation of Alleys. Vacate any alley in the Town under Sec.

66.1003, Wis. Stats. The
Town Board may not vacate, under this Subsectiomllay adjacent to land fronting a
state or county trunk highway. (nCemeteries. Provide for cemeteries under

Ch. 157, Wis. Stats.

(0) Change Street Names. Name, or change the name of, any street in the Tander Sec. 81.01(11), Wis.
Stats.

(p) Use of Firearms. Regulate the careless use of firearms and impaéaitiaes for violation of the regulations.

(q) Fences in Subdivisions. Require a subdivider to construct a fence under9®d22, Wis. Stats., on t
boundary of a subdivisigras defined under Sec. 236.02(8), Wis. Stats,@sdition of plat approval by t
Town. The fence shall be maintained under Sec.59R)pWis. Stats., and repaired under Secs. 9l
90.11.

(r) Disposition of Dead Animals. Notwithstanding Sections9.07(84) and 95.50(3), Wis. Stats., dispose g
dead animal within the Town or contract for the osad and disposition with any private disposal liagci
The Town may enter into a contract with any othevegnmental unit under Sec. 66.0301, Wisat&t t
provide for the removal and disposition. The Towaymecover its costs hereunder by levying a sg
assessment.

Sate Law Reference: Sec. 60.23, Wis. Stats.

Sec. 2-3-4  Powers and Duties of Town Board Chairperson.

(@) General Powers and Duties. The Town Board Chairperson shall:
(1) Preside at Board meetings. Preside over meetings of the Town Board.
(2) Preside at Town meetings. Preside over Town meetings as provided under Set36Wis.
Stats., and Sec. 2-2-5 of this Code.
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(3) Sign documents.

(4)

®)

(6)

a. Sign all ordinances, resolutions, bylaws, orderegulations, commissions, licenses
and permits adopted or authorized by the Town Boamdess the Town Board,
by ordinance, authorizes another officer to signecit types of documents in
lieu of the Chairperson. The Board, by ordinanceaymauthorize use of a
facsimile signature.

b. Sign all drafts, order checks and transfer &rdes provided under Sec. 66.0607,
Wis. Stats.

Assure administration of Statutes. Supervise the administration of the Wisconsin Séastu

relating to the Town and Town operations to seetthey are faithfully executed.

Act on behalf of Board. Act, on behalf of the Town Board, to:

a. See that Town orders and Ordinances are obeyed.

b. See that peace and order are maintained indha.T

c. Obtain necessary assistance, if available, insecaof emergency, except as
provided under Ch. 166. Wis. Stats.

Act on authorization of Board. | f authorized by the Town Board, act on behalf ofBbard to:

a. Direct, as appropriate, the solicitation of bidend quotations for the Town's
purchase of equipment, materials and services aumoimis the bids and quotations
to the Town Board for approval. Although the Townodtd may direct the
Chairperson to solicit bids and quotations, thealfirdecision as to which bid to
accept or the decision to enter into a contradt fleamade by the entire Board.

b. Represent, or designate another officer to smmte the Town at meetings of, and
hearings before, governmental bodies on matteestafiy the Town.

Administer Oaths. The Chairperson may administer oaths and affidauitsll matters pertaining to the

affairs of the Town.
Other Responsibilities. In addition to the powers and duties under thigiBecthe Chairperson has the

following responsibilities:

)

)
@)
4)

®)
(6)
()

Nominate election officials when the Town Bodigapproves the nominee of a party committee under
Sec. 7.30(4)(b)2, Wis. Stats.

Serve as caucus official under Sec. 8.05(1\3¥, Stats.

Sue on official bonds under Sec. 19.015, WiatsS

Execute and sign a certificate of indebtedires®nnection with obtaining a state trust fundioader
Sec. 24.67, Wis. Stats.

Serve as Town fire warden under Secs. 26.126&rH4, Wis. Stats.

Appoint members of library boards under Se&s54(1)(a) and 43.60(3), Wis. Stats.

Exercise the powers and duties specified fioragor under Sec. 62.13, Wis. Stats., if the Tovaatas
a joint board of police and fire commissionersainf police or fire department with a village under
Sec. 61.65(3g)(d)2, Wis. Stats., or a board ofgeaind fire commissioners under Sec. 60.57, Wis.
Stats.
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(8) Provide an annual estimate of funds necessargrfy utility district established under Sec. @21,
Wis. Stats.

(9) Publish annually a notice regarding noxious dgegnd appoint one (1) or more commissioners of
noxious weeds under Sees. 66.0407 and 66.0517 Stéits.

(10)  Sign general obligation bonds issued by theMander Sec. 67.08(1), Wis. Stats.

(11) If authorized by the Town Board, representittierests of the Town in connection with appeaea
before the State Tax Appeals Commission under Be64(5), Wis. Stats.

(12)  Approve the bond of the Town Clerk deliveredtie County Clerk under Sec. 70.67(1), Wis. Stats.

(13) Perform duties in connectiontiviselection ofjurors in actions relating to th&itg of property tc
provide access to a cemetery, fairground or laretl der industrial expositions under Sec. 80.4
and (4), Wis. Stats.

(14)  Sign orders for payment of work performed amaterials furnisad on Town highways under S
81.04, Wis. Stats.

(15) See that all tunnels in the Town are constructaetbuSec. 81.35, Wis. Stats., and that they areik
good repair.

(16) I f applicable, serve as a member of the County High@@ymittee under Sec. 83.015(1)(d), Wis.
Stats.

(17) If applicable, close county trunk highways whendened dangerous for travel and notify the High
Commissioner under Sec. 80.09, Wis. Stats.

(18) If applicable, appoint members to Airport corssipns under Sec. 114.14(2), Wis. Stats.

(19) I f applicable, vote or designate another Supervisor to @ntehether to abolish a city school dist
and create a common school district or a unifidgtbetdistrict containing the territory of a citytsml
when an order for school district reorganizatios haen issued under Sec. 120.50, Wis. Stats.

(20)  Perform the Town Chairperson's duties relédgdwelry auction sales under Sec.

130.07, Wis. Stats.

(21) Under Sec. 167.10, Wis. Stats., enforce reguiaf fireworks.

(22) Perform the Town Chairperson's duties relédestray animals and lost goods under
Ch. 170, Wis. Stats.

(23) Perform the Town Chairperson's duties relédedistrained animals under Ch. 172,

Wis. Stats.

(24) Perform the Town Chairperson's duties relaédeahimals that have caused damage in the Towarund
Ch. 173, Wis. Stats.

(25) If applicable, perform the Town Chairperson's dutiated to municipal power and water distr
under Ch. 198, Wis. Stats.

(26) If applicable, cause actions to be commenced for ezco¥ forfeitures for violations of Tov
Ordinances that can be recovered in municipal asuger Sec. 778.11, Wis. Stats.



(27) If applicable, notify the district attorney of forf@ies which may not be recovered in
municipal court under Sed3.12, Wis. Stats.
(28) Approve bonds furnished by contractors forlpuvorks under Sec. 779.14(1), Wis.
Stats.

Sate Law Reference: Sec. 60.24, Wis. Stats.

Sec. 2-3-5 Internal Powers of the Board.

The Town Board has power to preserve order at @stimgs, compel attendance of 8pjpsors an
punish non-attendance.

Sec. 2-3-6 Meetings of the Town Board.

(a) Regular Meetings. Regular meetings of the Town Board of the Town tefpp§enson will b
held at the Stephenson Town Hall at 7:00 p.m. enstond Wednesday of each month,sor a
otherwise determined by the Town Board. Any regufeeting of the Town Board falli
upon a legal holiday shall be held on the day daedey by the Town Board. Any meetin¢
the Town Board, including any special or adjourmeeketings that are not held the Tow
Hall but at any other substitute location, shalldesignated by the Town Chairperson or h
her designee, in compliance with the open meetmg by posting a proper written notice
the substituted location at the three (3) usual @arsfomary posting locations likely to g
notice. This notice shall occur at least twefatyr (24) hours prior to the meeting of the T
Board, unless in an emergency wherein the propgcenposting shall occur at least two
hours prior to the meeting of the Town Board.

(b) Board Minutes. The Town Clerk shall keep a record of all Boardceexings and cause
proceedings to be published and/or posted.

(c) Attendance; Excused Absences.

(1) Absences. Members of the Town Board may be excused from dittgna Boad
meeting by contacting the Town Chairperson priothe meeting and explaining
reason for hislher inability t@ttend. If the member is unable to contact the T
Chairperson, the member shall contact the Clerlq stmall convey the message to
Town Chairperson. Following roll call, the Presidi@dficer shall inform the Board
the member's excused absence. Board members wiat dlalow the above process v
be considered unexcused and it shall be so notie iminutes.

(2) Late Arrivals. Members of the Town Board who anticipate a latévalrto a Board
meeting should contact the Town Chairperson poothe meeting and explain the reason fol
expected late arrival. Board members who do ritdviothe above process and are moattendanc
at the time of roll call will be considered as arexcused tardy. Members who are not in attenc
within one (1) hour of roll call, and have not fmlled the above process, will be considered :
unexcused absence. Arrival times of members wilidited in the minutes.

(d) Committee Meetings.
(1) Certified Survey Committee meetings shall bkllat the discretion of the Committee
Chairperson and the Town Clerk. Preferably a wekre the Town Boards Monthly
Meeting.
(2) Other committee meetings may be held at therelion of the committee chairperson.
(3) A majority vote of the committee members witkcar before taking an item to a regular
Town Board meeting.
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Sec. 2-3-7 Special Meetings of the Board.

(@)

(b)

()

(d)

(e)

(f)

(9)

(h)

(i)

In absence of the Groups own rules providing for special, or emergency meetings: a
special meeting or an emergency meeting, may be called by the Chairperson of the
Group, or by a majority of the Group’s members.

No special meeting of the Town Board shall be held unless the notice requirement of
the State Open Meeting Law, pursuant to Sec. 19.82, Wis. Stats., have been
complied with by the person or persons requesting the public meeting.

The Town Clerk, upon receipt of the written call for the special meeting of the Town
Board, shall immediately notify each member of the Town Board by communicating
the notice or by having a written notice delivered personally to each member of the
Town Board. If any member of the Town Board cannot be personally notified in
writing, then the Town Clerk shall deliver or have delivered a copy of the written notice
at the home of any such member of the Town Board in the presence of an adult
member of the family of the Town Board member. If any member of the Town Board
cannot be noticed in writing through an adult family member as noted above, then the
Town Clerk shall post such special meeting written notice in the above noted three (3)
usual and customary locations. Special Board meetings may not be called by electors.
Electors may, in accordance with Ch. 60, Wis. Stats., call for special Town meetings.
The Town Clerk shall file proof of service of such special meeting notice by filing an
affidavit noting the time, place and location of authorized service of the special
meeting notice upon the Town Board. If personal service or written notice upon any
member of the Town Board was not completed, then the Town Clerk shall so state in
the affidavit the type of service or written notice completed.

When it is urgent that a Town Resident or Land Owner has business that is necessary
to hold a special meeting, the Town Chairman may make the arrangement of a
special meeting. The person/persons requesting such a meeting will pay the full cost
of said meeting.

If a Town Resident or Land Owner has a hardship with any ordinance or part of any
ordinance in this Code of Ordinances’, they may request a variance before the Town
Board. This request should be made to the Town Clerk or Building Inspector. (See
Fee Schedule 1-3-1)

Citizens cannot call a special meeting of the Board. They can only petition for special
meetings of the electors for the purposes listed in Sec. 60.10, Wis. Stats. The notice
requirement under Sec. 60.12, Wis. Stats., must be followed (Class 2 notice, etc.).
The Town Board can also call a special meeting of the electors, but this must be done
at a Board meeting, not by one member acting alone.

Special meetings of the Town Board attended by a quorum of the members shall be
considered a regular meeting of the Town Board for the transaction of any Town of
Stephenson business that may come before the Town Board if such regular Town
business was so noted in the written notice to the public as required by the State Open
Meeting Law, Sec. 19.82, Wis. Stats.

In the event of an emergency (an unusual situation due to circumstances that requires
immediate action) the Chairperson of the Town Board may call an emergency meeting
of the Town Board for consideration of the situation requiring immediate action. The
Chairperson is responsible for providing notice to the media and public at least two (2)
hours in advance of any emergency meeting. The Clerk may assist the Chairperson in
giving notice as outlined above. Board members shall be notified of the emergency
meeting, if possible, and notice may be oral or in writing, by facsimile or by email.



Sec. 2-3-8 Open Meetings.

(@)

(b)

(©

(d)

Open Meetings. All Town Board and official Town committee and commission
meetings shall be open to the public and be in compliance with Wisconsin's Open
Meeting Law.

Adjournment of Meetings. An adjournment to a closed session may be only for a

permitted purpose as enumerated in Sec. 19.85, Wis. Stats., and must meet the

other requirements of said Sec. 19.85, Wis. Stats.

Meetings to Be Open. During the holding of any open session in the regular

meeting room or in the substituted meeting room, said room and said meeting

shall at all times be open and remain open to all citizens.

Legally Permitted Closed Meetings.

(1) Pursuant to Statute. The provisions of this Code of Ordinances do not
prohibit the Board or any committee thereof from having a closed meeting
("executive meeting") which is legally convened and/or legally held in a room
in said building other than the official meeting room or in some other building
in the Town provided proper notice is given thereof pursuant to the Wisconsin
Open Meeting Law.

(2) Confidentiality.

a.) Board members shall keep confidential all written materials and
verbal information provided to them during executive sessions, to ensure
that the Town's position is not compromised. Confidentiality also includes
information provided to members outside of executive sessions when the
information is considered to be exempt from disclosure under the laws of
the State of Wisconsin.

b.) If the Town Board, after executive session, has provided direction or

consensus to Town staff on proposed terms and conditions for any
confidential or privileged issue, all contact with any other party shall be
made by the designated Town representative handling the issue.
Members should consult with the Town Chairperson and/or Town
Attorney prior to discussing such information with anyone other than
other Town Board members, the Town Attorney or designated Town staff.
Any Town Board member or Town employee having any contact or
discussion with any person other than those listed above on any such
confidential or privileged issue shall make full disclosure to the Town
Board in a timely manner.

(e) Photographs, Motion Pictures, Videotape-Permission Required for Artificial

(f)

[llumination. No photographs, motion pictures, or videotapes that require the use
of flash bulbs, electronic flashes, flood lights, or similar artificial illumination shall
be made at Town Board meetings without the consent of the Presiding Officer.
Disturbances and Disorderly Conduct. Whenever any disturbance or disorderly
conduct shall occur in any of the meetings of the Town Board, the Chairperson
may cause the room to be cleared of all persons causing such disorderly conduct
(i.e., "disturbance" means being persistently out of order).

State Law Reference: Sec. 61.32 and Ch. 19, Subch. IV, Wis. Stats.
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Sec. 2-3-9 Quorum.

A majority of the Board shall constitute a quorum, but a lesser number may adjourn if a
majority is not present. The Chairperson shall be counted in determining whether a
quorum exists. If no legal quorum is present at the time of the initial roll call, the meeting
of the Town Board shall be thereon adjourned by the members of the Town Board
present to a specific date and hour.

Sec. 2-3-10 Presiding Officer; Absence of Chairperson or Clerk.

(@) Chairperson to Preside. The Chairperson shall preside at all meetings of the
Town Board when present.

(b) Chairperson Pro Tem. At the first regular Board meeting following the annual
spring election, the Town Chairperson shall appoint a Board member to serve as
Chairperson Pro Tem, who shall preside at meetings of the Town Board in the
Chairperson's absence. The Chairperson Pro Tem is also authorized to sign
documents, ordinances, checks, etc., on behalf of the Town in the Chairperson's
absence.



Town Board 2-3-
10

(c) Absence of Town Clerk at Meeting. If the Town Clerk is not present at the time of th&ahroll call of
the meeting of the Town Board, the Town Chairpersioall appointhe Deputy Clerk or any other per:
present at the meeting to be the Town Clerk pro.t€he Town Clerk pro tern shall prepare and mai
minutes of the meeting of the Town Board. The T&@lerk pro tern shall deliver these minutes to toavii
Clerk after the end of the meeting of the Town Board bemwthe Town Clerk pro tern is replaced during
meeting of the Town Board by the Clerk.

Sec. 2-3-11 Order of Business.

(@)  Order of Business.
(1) Meetings of the Town Board will follow the geakformat below:
Call to order.

b Roll call.
C Adoption of agenda.
d. Approval of minutes.
e. Financial statement.
f.  Approval of vouchers.
g. Correspondence.
h Unfinished business (must be specific).
1. New business (must be specific).

J.  Committee reports.

k. Public input (preset time limit in advance ag ttiscretion of the Chairpersoh). Adjournment.

(2) Unless the Town Board as a whole overrules by tweo-thirds (2/3) majority, the
Chairperson may direct that agenda items be takenai different order to promote
efficiency.

(b) Agenda Preparation.

(1) The Town Chairperson, in consultation with the Td@lark, shall prepare an agenda incorporatin
matters comprising the order of business;

(2) There be included on said agenda a time forifgaitizens wishing to address the Board,;

(3) Except in emergency situations permitted by Ch.\18s. Stats., no matter shall be placed or
agenda of the Town Board unless a request to de made to the Town Clerk nine (9) days pric
the meeting, (except in emergency situations aroéted by the Chairperson or Town Clerk).

(4) When a Town resident wishes to have a matter placetthe agenda for consideration at the re(
monthly Town Board meeting, the Chairperson or Taderk must be notified of theubject matte
to be discussed in order to facilitate the propmsting
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of the item and an orderly meeting. The Town Chaipn shall decide whether the item is to be pl
on the agenda for consideration and discussion.ayeynda item of a geral nature is insufficient. Tl
agenda item mudte sufficiently specific so as to inform the generabfic of the matter that will k
placed before the Town Board for discussion andideamation. The Town Chairperson, in consulta
with the Town Clek, is ultimately responsible for preparation oéthgenda, the agenda's cont
distribution and use. In the alternative, two (Rp8&rvisors may have an item placed on the agen
making such request to the Chairperson or Clerks matter known tohte Chairperson as likely
become a subject matter at the meeting shoulddbeded on the agenda. At any Town Board me
where a topic is not on the agenda, a Board membgrrequest a vote on whether the item be pl
on the agenda for the nexgrdar meeting of the Town Board or an agenda fepecial Town Boar
meeting to be held.

(c) Order to be Followed; Citizen Comments.

(1) Unless the Board as a whole overrules by a majuatg, the Chairperson may direct that agenda i

be considered in a different order to promote &fficy.

(2) a. Atmeetings of the Town Board no persiher than the members of this Board,
shall address the Town Board or any member of thenTBoard. By exception, citizens m
address the Board with permission of theguing officer, by request of a Supervisor to
Chairperson as to matters that are being consider time, or during such other times noti
on the agenda for public input. This provision that apply to:
1. The Town Clerk, Town Treasurer, Road ForemaBuwilding Inspector.
2. Any member of the Town Board.
3. Town Engineer or Town Attorney.

b. This provision shall also not apply under the edfic orders of business
established to recognize residents of the Town tero persons, under the specific
order of business to recognize members of any Toeffice, Town committee,
Town agency, Town commission or a special board ather Town officers or
except if the person has specifically requested thght to address the Town
Board and then only after the approval of the pliegi officer.

c. The Chairperson or presiding officer may impose imet limit on the length «
time citizens may address the Board, followingdh@lelines in Section 2-3-14.

(d) Roll Call; Procedure When Quorum Not in Attendance. As soon a the Board shall be called to orc
the Town Clerk shall note for the record the nawfethe members who are present and who are absd
record the same in the proceedings of the Boaiitistall appear that there is not a quorum preghetfact
shall be entered on the journal and the Board rdpuan.

(e) Submittal of Written Comments. If comments are provided in writing, they may bérmitted to the
Town Board on matters which the Board is considgahits meeting. It
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is encouwaged that such written comments be filed with@herk by noon of the Friday preceding the rec
meeting.If written comments are given at the meeting, thegmes should provide copies for the Tc
Board, Clerk, Treasurer and Town Attorney.

Sec. 2-3-12 Introduction of Business, Resolutions and
Ordinances; Disposition of Communications.

(a) Ordinances to be in Writing. All ordinances submitted to the Board shall be fiting and shall includ
at the outset a brief statement of the subjectenahda title. All ordinances shall be available t
discussed and acted upon as the Board deems ajapeopr

(b)  Subject and Numbering of Ordinances. Each Ordinance shall be related to no more than ()
subject. Amendment or repeal of Ordinances shaly be accomplished if the amending or repea
Ordinance contains the number and title of the Rndce to be amended or repealed, and title of aimg
and repealing Ordinances shall reflect their puepgosamend or repeal.

(c) Notice.

(1) The Town Board may taketamn on an Ordinance only if it appears on the teritagenda for tt
meeting at which action is requested in order tivigle proper legal notice.

(2) Ordinances will be placed on the agenda for Boatidma only if they are submitted to the Town ClI
in written form a minimum of three (3) days prior to theeting at which action is requested (ex
in emergency situations as determined by the Caiign or Town Clerk).

(3) The Town Board may elect to conduct a publiarhmgy, following proper notice, on ordinces bein
considered when a public hearing is not statutedtyuired.

(d) Disposition of Petitions, Communication, Etc. Every petition or other writing of any
kind, addressed to the Board, Clerk or other Towfficer for reference to the Town Board,
shall be delivered by the Clerk or such other Towfficer to the Chairperson or to the
presiding officer of the Board as soon as conveniafter receipt of same and, in any event,
prior to or at the opening of the next meetingha&f Board following the receipt of same.

Sec. 2-3-13 Conduct of Deliberations.

(a) Roll Call Votes. A roll call shall not be necessary on any questimnsotions except as follows:
(1) When the ayes and noes are requested by anpenem
(2) On confirmation and on the adoption of angasure assessing or levying taxes, appropriatic
disbursing money, or creating any liability or afaagainst the Town or any fund thereof.
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(3) When requested by the State Statutes of Wigno

(b) Record of Votes. All aye and nay gtes shall be recorded in the official minutes. @kies and nays shall
ordered upon any question at the request of arglesimember of the Town Board or the Chairpersore
Clerk shall then call the roll in alphabetical ardgarting with "A".

(c) Parliamentay Procedure. Except as provided below, the deliberations of Treevn Board shall b
conducted in accordance with parliamentary procesias published in "A Guide to Parliamentary Prooe
for Local Governments in Wisconsin" (Larry Larmeythor),which is hereby incorporated by referer
unless otherwise provided by Ordinance or Staereept when otherwise limited or modified by thisde
of Ordinances:

(1) No Supervisor shall address the Board untisthe/has been recognized by the presidifigesf The
Supervisor shall thereupon address himself/hetsedlfie Chairperson and confine his/her remark
the question under discussion and avoid all petimsa

(2) When two (2) or more members simultaneouslk seeognition, the presiding officehall name th
member who is to speak first. Al members shallehavchance to speak before anyone can sp
second time, a third time, etc.

(3) No person other than a Board member shall addhessTown Board. By exception, citizens n
address the Board thi permission of the presiding officer or by reque§ a Supervisor to tr
Chairperson as to matters that are being considsrét time.

Sec. 2-3-14 Procedure at Public Hearings.

(@) The Chairperson shall then call on those pearsdio wish to speak for the proposition. Each pexsishing
to speak for the proposition shall give his or h@me and address.

(b)  Each person speaking on behalf of the propmsihall be limited in time of five (5) minutes.

(c) The Chairperson shall then call on those persdm wish to oppose the proposition.

(d) Each such person wishing to speak in oppositighegroposition shall give his or her name and esklan
shall also be limited to five (5) minutes.

(e)  Any person wishing to speak in rebuttal to atatements made may,thvithe permission of the Chairpers
do so, provided, however, such rebuttal statembéatl $e limited to three (3) minutes by anyone
individual.

()  When the Chairperson in his/her discretion is fatisthat the proposition has been heard, he/slaél sh
announce the fact that the hearing is concluded.

Sec. 2-3-15 Motions; Voting.

(a) Motions Stated. Prior to any debate on a matter, the members oT dven Board shall be entitled to a cli
understanding of the motion before the Town Bodrte person
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making the motion shall clearly state the motiohefe shall be a second to any motion prior to abatk c

discussion of the motion. Motions made in writingebmember of the Town Board and provided to then

Clerk prior to he meeting shall be provided priority in the appiaie order of business. The Tc

Chairperson may, if felt necessary, restate théangdrior to any debate and discussion. Any menolbéhe

Town Board, prior to a vote on the motion, may esjithat te motion and any amendments adopted t

motion be reduced to writing and submitted in wgtito the members of the Town Board prior to timal

vote on the matter.

(b) Change of Vote. No member of the Town Board may change his or b&r Bn any action item, business
item, motion or question after the final result lbagn announced.

(c) Motions With Preference. During any meeting of the Town Board certain masiavill have preference.

In order of precedence they are:

(1) Motion to Adjourn. This motion can be made at any time and has fietguience. This is a non-
debatable motion.

(2) Motion to Lay on the Table. This motion may be made when the subject matterogpiate fol
tabling is to be debated or discussed. This mas@non-debatable motion.

(3) Motion to Call Previous Question. This motion may be made at any time after the delz
discussioncommences related to an action item, business item, motiomuwestion that is propet
before the Town Board. This motion is a non-deHatabotion. This motion, if dopted, ends tt
debate and discussion at the meeting on the adtom business item, motion or question.
motion, if adopted, brings the Town Board to a clineote with the first vote on any amendment
any, and then to the main action item, business, iteotion or question.

(4) Motion to Postpone to a Date Certain. This motion may be made at any time after the debat
discussion commences on an action item, business ihotion or question that is properly before
Town Board. This motion idebatable. This motion, if adopted, ends the dedadediscussion at t
meeting on the action item, business item, motioguestion. This motion must establish a date
time certain when the debate and discussion befierd own Board will continuelhe date and tirr
established must be on a date and time for a rdgsieheduled or special meeting of the Town Board.

(5) Motion to a Committee. This motion may be made at any time after the debad discussic
commences on an action item, business iteimtion or question that is properly before the T
Board. The motion is debatable. This motion, ifgtéd, ends the debate and discussion at the m
on the action item, business item, motion or qoestirhis motion, if adopted, forwards the ac
item, business item, motion or question to a conemittor further review and discussion. -
committee must be a committee of the Town Board.

(6) Motion to Amend or Divide the Question. This motion may be made at any time after debad
discussion commences on the action item, busitess motion or
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(d)

(e)

(f)

(9)

question properly before the Town Board. The moisotiebatable. This motion, if adopted, divides
main action item, main business item, main motiomain question pursuant to the methdescribe:
and adopted in the motion to divide.

(7) Motion to Postpone Indefinitely. This motion may be made at any time after debatd an
discussion commences on the action item, busitess motion or question properly before the Town
Board. This motion is debatable. This motion, ibptd, ends the debate and discussion at the rgeetin
on the action item, business item, motion or qoesti

(8) Motion to Introduce a Matter Related to the Action Item, Business Item, Motion or
Question. This motion may be made ahy time after the debate and discussion commenteke
action item, business item, motion or question prhpbefore the Town Board. This motion
debatable. This motion, if adopted, expands or &addke debate and discussion new items relat
the main action item, main business item, main nmotho main question pursuant to the met
described and approved in the motion to introduceter related.

Public Directory Votes. No member of the Town Board shall request, at atimgef the Town Board, a

vote from the general public unless the proposet wi the general public is so noted by the Town

Chairperson or the presiding officer of the meetisgstrictly an advisory vote to the Board. Anyevtaken

by the general public at a meeting of the Town Baarall be considered by this Board only as ansaayi

vote and shall not be considered as a directory.\Birectory votes to require certain actions tdden by
the Town Board may occur at an annual or specialilimeeting.

Compelling Votes; Abstentions. No member may be compelled to vote. When a menthsa@s frorr

voting, the effect is the sameifshe member voted on the prevailing side. The "ghexpside” is defined a:

the votes accumulated which resulted in carryindedeatiig a question. In case of a tie vote (not incluc

the abstention), the abstaining vote is considarathye." In case of a vote requiring approval lmyerthan ¢
simple majority, an abstaining vote is considenedeagye." (See also Section 2-5-7 on conflicts oéiiest).

Majority Vote; Tie Votes on Motions.

(1) Unless a larger number is required by statute nartie or bylaw, a majority vote of those preser
legally constituted meeting is necessary to cagyestion.

(2) Inthe case of a tie vote on any motion, the motiail4fe considered lost.

Staff Input. During regular or special meetings of the Town Bgarthe presiding officer

may call for a staff report on business items a® thgenda is considered and before a

motion is entertained by the presiding officer. &na motion is pending, debate is limited

to Town Board members; additional staff input wille limited to providing clarification on
issuedf requested by a Town Board member.
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Sec. 2-3-16 Reconsideration of Questions.

It shall be in order for any member if, in the majority move for the reconsideration of any vote iegtion at th
same meeting or at the next succeeding regulauatid meeting. A motion to reconsider being put kst shal
not be renewed.

Sec. .-3-17 Publication or Posting of Ordinances and
Resolutions.

(@) General Requirement.

(1) The Town Clerk shall publish as a Class | motionder Ch. 985, Wis. Stats., or post
in at least three (3) places in the Town likely wmve notice to the public, the
following, within thirty (30) days after passageaatoption:

a. Resolutions, motions and other actions adoptgd the Town meeting, or in the
exercise of powers, under Sec. 60.10, Wis. StaBostng may be utilized for
ordinances without penalties.)

Ordinances adopted by the Town Board.
Resolutions of general application adopted by thown Board and having the
effect of law.

(2) All ordinances and bylaws shall be signed by thown Board and countersigned by
the Town Clerk; and, if any penalty or forfeitures ithereby imposed, shall be
published as a Class 1 notice, under Ch. 985, \Bimts., and shall take effect on the
day after its publication or a later date if expgigs prescribed. If there is no
newspaper published in the Town, the Town Board may lieu of newspaper
publication have copies of ordinances and bylawsstgeb in at least three (3) public
places in the Town and proof thereof filed and rded by the Town Clerk, and the
same shall take effect the day after the proof a@itipg has been filed and recorded,
or at a later date if expressly provided in theirmadce or bylaw.

(b) Requirement for Forfeitures. If an ordinance imposes a forfeiture, posting maybeotised in lieu ¢
publication under Subsection (a).

(c) Effective Upon Publication. An ordinance, resolution, motion or other actioquieed to be published
posted under this Section shall take effect theadi@y its publication or posting, or at a latetedid expressl
provided in the ordinance, resolution, motion dic@at

(d) Affidavit of Posting. If an ordinance, resolution, motion or other actisrposted under this Section,
Town Clerk shall sign an affidavit attesting thlag item was posted as required by this Sectionsgatih¢
the date and place of posting. The &fid shall be filed with other records under theégdiction of th
Clerk.

Sate Law Reference: Sec. 60.80, Wis. Stat€ross-
Reference: Section 2-1-6.
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Sec. 2-3-18 Amendment of Rules.

The rules of this Chapter shall not be resethdr amended unless the proposed ordinance amehdnmotion ti
rescind has laid over from a regular meeting, dwed it shall require a vote of twtbird (2/3) of all the members
the Board.

Sec. 2-3-19 Suspension of Rules.

Any of the provisions of Sections 2-3-13 througB-26, inclusive, of thjs Code may be suspended teanppby &
majority of the Board members present at any mgetin
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Sec. 2-4-1 Election of Town Officers; General Provisions;
Appointed Officials.

(a) Elected Town Officers. Pursuant to Section 2-3-1, the Town of Stephenkati slect a
Chairperson and four (4) Supervisors. (See Se@igl.)
(b) Restrictions.
(1) Only an elector of the Town may hold a Towricdf other than an Assessor appointed under SER0B
Wis. Stats., if the Town elects to change the effi€ Assessor to an appointed position.
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(2) No person maydid the offices of Town Treasurer and Town Assesédhe same time. No person t
assume the office of Town Assessor unless certlfiethe Wisconsin Department of Revenue, u
Sec. 73.09, as qualified to perform the functiohthe office of Town Asessor. If the Town reverts
a system of electing instead of appointing the Asseand a person is elected to the office andt
certified by June | of the year elected, the officevacant and the Town Board shall fill the vacy
from a list of persons certified by the Wisconsiedartment of Revenue.
(c) Notice of Election. Within five (5) days after completion of the canvasder Sec. 7.53, Wis. Stats.,
Town Clerk shall transmit a notice of election &xle person elected to a Town office.
(d) Term of Office.
(1) Every elected Town officer shall hold the offifor two (2) years.
(2) The regular term of elected Town officers, otttean the Town Assessor, if elected, commenced on
the second (2nd) Tuesday of April in the year e@irtielection.
(e) Appointed Officials. The following Town officials may be appointed in ethmanner and
for the term indicated:

Official How Appointed Term

Assessor Town Board By contract (3 year
maximum contract)

Building Inspector Town Board By contract (3 year
maximum contract)

Attorney Town Board Town Indefinite
Weed Commissioner Chairperson 1 year

Sate Law Reference: Section 60.30, Wis. StatCross-
Reference: Section 2-3-1.

Sec. 2-4-2 Temporary Vacancies.

(a) If any elected Town officer, other than a Swpsanr, is absent or temporarily incapacitated foy eause, th
Town Board may appoint, if there is no deputy dfifor the office, a suitable person to dischalgedutie
of the office until the officer returns or the digliity is removed. Appointes shall file the official oath a
bond required under Sec. 60.31,
Wis. Stats.
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(b)

(©)

Vacancies on the Town Board shall be filled by appoent by the remaining Supervisors and the T
Clerk, except when the vacancy is caused by remwoydhe Circuit Judgesaprovided by law, which latt
vacancy shall be filled by appointment by the shidge. Persons appointed under this Subsectioiti
vacancies shall hold office for the residue of thexpired term.

If any elected Town officer, other than a Supenyisefuses to perform any official duty, the Townasc
may appoint a suitable person to perform thoseedutihich the officer refuses to perform. An appe
shall file the official oath and bond required bétoffice under Sec. 60.31, Wis. Stats. Tasagraph dor
not preclude a finding that refusal to perform @l duties constitutes cause under Sec. 17.18(3), Stats.

Sate Law Reference: Section 60.30(5), Wis. Stats.

Sec. 2-4-3 Official Oath and Bond.

@)

(b)

(©)

(d)

Official Oath. Except as provideth Subsection (c), every elected or appointed Tofficer shall take ar
file the oath under Sec. 19.01, Wis. Stats., withia (5) days after notification of election orggntment.
Official Bond. The Town Clerk, Town Treasurer and elected Asseffsapplicable, shall execute and -
an official bond provided by the Town. No naturatrgon may be a surety on a bond under this Subs¢
The bond may be furnished by a surety company uB8der 632.17(2), Wis. Stats. The amount of the
shall befixed by the Town Board. If the amount of the basmdot fixed by the Board, the amount shall be
same as that required of the last incumbent obffiee. If the Town Board at any time determines tha
bond is insufficient, it may require an addital bond to be filed within ten (10) days in anaunt fixed b
the BoardIf the Town Board establishes Deputy Clerk or Treaguusitions, such persons shall be bonded.
Exceptions. If the Town reverts to a system of electing an Asgemsd/or creates a Municipal Court:
(1) An elected Assessor shall take and file theciaff oath and bond at any time between May 27 &ayM
31.
(2) The Municipal Judges shall take and file thigc@l oath and bond under Sec. 755.03,
Wis. Stats.
Failure tO File Oath or Bond. If any person elected or appointed to a Town officés fa
to file a required official oath or bond within thBme prescribed by law, the failure to file
constitutes refusal to serve in office.

Sate Law Reference: Section 60.31, Wis. StatSross-
Reference: Section 2-4-19.
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Sec. 2-4-4 Compensation of Elective Town Offices.

(a) Established by Town Meeting or Board.

(1) Except as provided under Subsection (a)(2) belbg/,;Town meeting shall establish the compensation
of elective town offices.

(2) If authorized by the Town meeting under Sec. 60.1K(2)(is. Stats., the Town Board shall estak
the compensation of elective Town offices, othemtlthe office of Supervisor or Chairperson, wil
are set by citizen vote.

(b) Nature of Compensation. Compensation under this Section may be:

(1) An annual salary.

(2) A per diem compensation for each meeting necegsadeivoted to the service of the Town and
discharge of duties. Board members or Town officidlall be the Town's thorized representative
a meeting or be attending an authorized convertaining session to be eligible for per di
compensation.

(3) A combination of the above.

(c) Changes During Term. Subject to Subsection (d), the Town meeting orauthorized to eshdish
compensation, the Town Board may make a chandeeitampensation of an elective Town office to
effect during the term of office.

(d) When Established. Compensation under this Section shall be estaldighier to the latest date and ti
for filing nomination papers for the office. After that dated time, no change may be made in
compensation of the office that applies to theentrterm of office.

Sate Law Reference: Section 60.32, Wis. Stats.

Sec. 2-4-5 Reimbursement of Expenses.

(@) Generally. The Town Board may provide for reimbursement of emges necessarily
incurred by any office or employee of the Town ihet performance of official Town duties
pursuant to Section 3-1-19. The Board may determiméno is eligible for expense
reimbursement, which expenses are reimbursable ath@# amount of reimbursement.
Expenses reimbursable under this Section includteate not limited to:

(1) Traveling expenses, including mileage, lodgang meal expenses.
(2) Costs associated with programs of instructedated to the officer's or employee's office or
employment.

(b) Manuals. The Town Board may purchase handbooks and manublt will materiall
assist Town officials and employees in the perforoesof official duties.

Sate Law Reference: Section 60.321, Wis. Stats.
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Sec. -4-6 Compensation When Acting in More Than One
Official Capacity.

Except for offices combined under Sec. 60.305, Wfiats., the Town may not compensate a Town offaresicting
in more than one (1) official capacity or officetbe Town at the same time.

State Law Reference: Secs. 60.323 and 946.13, Wis. Stats.

Sec. 2-4-7 Town Clerk.

The Town of Stephenson Clerk shall be elected ohradnbered years for a two (2) year term of officke Town

Clerk, shall:

(@) Clerk of Town Meeting. Serve as Clerk of the Town meeting under Sec. 60i5. Stats.

(b) Clerk of Town Board.

(1) Serve as Clerk of the Town Board, attend mestiof the Board and keep a full record of its
proceedings.

(2) File all accounts approved by the Town Boarallowed at Town meetings and enter a statemi
the accounts in the Town's record books.

(3) File with the Town Board claims approved by @ikerk, as required under Sec. 60.44(2)(c), Wis.
Stats.

(c) Finance Book. Maintain a finance book, which shall contancomplete record of the finances of
Town, showing the receipts, with the date, amoumt source of each receipt; the disbursements, thvé
date, amount and object of each disbursement; aydogher information relating to Town financ
prescribedby the Town Board. The financial records a Towarls expected to maintain are in additior
not in lieu of, those a Town Treasurer is expetbechaintain.

(d) Elections and Appointments.

(1) Perform the duties required by Chapters 5 to/l3. Stats., relating to elections.

(2) Transmit to the County Clerk, within ten (10) dafter election or appointment and qualificatior
any Town Supervisor, Treasurer, Assessor or Ceemkritten notice stating the name and post of
address of the elected or appeih officer. The Clerk shall promptly notify the @ay Clerk of any
subsequent changes in such offices.

(3) Transmit to the Clerk of Circuit Court, immediatelfter the election or appointment of any Const
or Municipal Judge in the Town, a written not&tating the name of the Constable or Municipabé
and the term for which elected or appointefdthe Judge or Constable was elected or appoint&ii
a vacancy in the office, the Clerk shall includéhia notice the name of the incumbent who \extale¢
office.
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(e) Sale of Real Property. Execute the conveyance of real property of the T.ddowever, prior to the sale
any property by the Town Board, the electors aftemé Town meeting must have given the Town B
authorization to do so.

® Notices.

(1) Publish or post ordinances and resolutiongqgired under Sec. 60.80, Wis. Stats.
(2) Give notice of annual and special Town meetingsegsired under Sections 60.11(5) and 60.1:
Wis. Stats.

(90 Records.

(1) Comply with Subch. II of Chapter 19, Wis. Statoncerning any record of which the Clerk is le
custodian.

(2) Demand and obtain the official books and papem=ngfMunicipal Judge if the office becomes vau
and the Judge's successor is not elected or appainmid qualified, or if any Municipal Jgel dies. Th
Town Clerk shall dispose of the books and papers@sired by law.

(h) Licenses. Issue any license or permit granted by the Town r@oavhen any required fee
has been paid.

0] Schools.

(1) Perform the Clerk's duties under Chapters d1Bl, Wis. Stats., relating to public instruction.

(2) Within ten (10) days after the Clerk's electionappointment, report his or her name and post ¢
address to the administrator of each cooperatiueatibnal service agency which contains any po
of the Town. The Clerk shall report to the administratoe name and post office address of ¢
school district clerk within ten (10) days aftee thame and address is filed in the Clerk's office.

(3) Make and keep in the Clerk's office a map &f ffrown, showinghe exact boundaries of schi
districts within the Town.

(4) Apportion, as provided by law, tax revenuedemted by the Town for schools.

Highways and Bridges. Perform the duties specified in Chapters 80 to/8i3, Stats.,

relating to highways, bridges and drains.

(k) Notice of Property Tax Revenue. Notify the Clerk of the county in which the Townl&ated, by March 1
of the proportion of property tax revenue and treglidts under Sec. 79.10, Wis. Stats., that is tdifleurse
by the County Clerk to each taxing jurisdictiondted in the Town.

(1) Recording Orders and Certificates. Obtain and maintain a cancellation book pursua®«o. 66.081, Wi
Stats.

(m) Statement of Indebtedness to Secretary of State. Furnish, pursuant to Sec. 69.68, Wa¢ats., a full an
complete summary of the bonded indebtedness amdhat indebtedness, the purpose for which thewas
incurred and any accrued interest, if any, remaininpaid to the Secretary of State.

(n) Managed Forest Act. Receive copies frorthe Wisconsin Department of Natural Resources Igbetitions
for entry under the Managed Forest Law of all laimdghe Town
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pursuant to Sec. 77.82(5), Wis. Stats. The Towmk&3hall receive copies of notice of herys establishe
pursuant to Sec. 77.82(6), Wis. Stats., and cagiesy orders issued pursuant to Sec. 77.82(8), Bf&s.

(0) Notice of Cessation of Operations. Receive the appropriate notice, pursuant to Sex.070Wis. Stats., (
mergers, liquidabdn, disposition, relocation or cessation of operat from any employer in the Town; t
Town Clerk shall then immediately inform the Towoad of receipt of such information.

(p) Release and Publication of Assessment Roll. Receive the assessment ralsd then publish a Clas:
notice, if applicable, or post notice under Cha/®@%, Wis. Stats. The notice will provide that lire thotec
days the assessment roll will be open for exanonatly the taxable inhabitants.

(q) Rabies Control Program. Promptly post notice in at least three (3) public placeshm Town pursuant
Sec. 95.21 (3), Wis. Stats., with the notices adrguatine to be furnished by the Department of Hieaitc
Social Services.

(r) Prepare General Statistics and Annual Statement of Taxes. Make out and transmit to the Cou
Clerk by years end a statement pursuant to Se@06W/is. Stats., showing the assessed value pfaflerty
within the Town, all taxes levied, all special assaents made and purposes for special assessiisotsa
complete and detailed statement of the bonded #éimer indebtedness of the Town and of any acc
interest remaining unpaid and the purpose for whiehindebtedness was incurred. In addition, opedore
the third Monday of December, the Town Rlehall file a statement of taxes levied to thep@rement o
Revenue.

(s)M ake Tax Roll. Make out the complete list of all taxable real pdp to be called the Tax Roll as require:
Sec. 70.65, Wis. Stats.

(t) Correct Tax Roll. Before delivering th@'ax Roll to the Town Treasurer and after deliverihg Tax Roll t
the Town Treasurer, shall correct the errors inTthe Roll required in Sec. 70.73, Wis. Stats.

(u) Receive Assessment Roll. Receive from the assessor on or before the firstddg in Maythe complete
Assessment Roll as required by Sec. 70.50, Wiss Sta

(v) Drainage District. Insert in the Tax Roll, in a separate column, an®uertified by the Drainage Boe
secretary as assessments and interest due asregoier Sec. 88.42, Wis. Stats.

(w) In General. Perform all other duties required by law, ordinancéawful direction of the
Town meeting or Town Board. (xPeputy Clerk. The Town Clerk may, pursuant to Sec. 60.331, Wis.

Stats., appoint a
Deputy Clerk. The Deputy Clerk shall take and file oath and bond as required by Sec.

60.31, Wis. Stats. The Town Board shall determihatveompensation is to be paid the
Deputy Clerk.
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Sec. 2-4-8 Town Treasurer.

The Town of Stephenson Treasurer shall be electetld-numberg years for a two (2) year term of office. ~
Town Treasurer, shall:
(@) Receive and Disburse Town Money.

1)

)

Receive and take charge of all money belongiagthe Town, or which is required by
law to be paid into the Town treasury, and disbtingemoney under Sec. 66.0607,

Wis. Stats.

Keep an itemized account of all moneys receivend disbursed, specifying the source
from which it was received, the person to whom iaswpaid and the object for which
it was paid. The Town Treasurer shall issue numbereceipts for all funds received.
At the request of the Town Board, the Town Treasumhall present the account
books, and any supporting documents requestetetBaard.

(b) Deposit of Town Money.

)

)

Deposit as soon as practicable funds of therTimmhe name of the Town in the public depositc
designated by the Town Board. Failure to comphjhwitis paragraph is grounds for removal fi
office.

When money is deposited under Subsection (b)i¢),;Town Treasurer and the Treasurer's sureti
not liable for any loss as defined in Sec. 34.01(6)s.V&tats. The interest arising from the mc
deposited shall be paid into the Town treasury.

(c) Records. Comply with Subch. Il of Ch. 19, Wis. Stats., camirg records of which the Treasurer is legal
custodian.

(d) Taxes. Perform all of the duties relating to taxation riegd of the Town Treasurer under
Chapters 70 to 79, Wis. Stats.

Sate Law Reference: Sections 60.33, 60.34, and 60.305, Wis. Stats.

Sec. 2-4-9  Assessor.

(&) Qualification.

1)

)

The Assegws, or assessment firm, shall be certified by trep&@tment of Revenue under Sect
73.03(2)(b), Wis. Stats., as qualified to perfohm functions of an Assessor. The Town Assess
appointed for an indefinite term of office. PurstiamSec. 60.307(2), Wis. Stats.,

The Town has elected to change the Office of Asse&s an appointed position. Pursuant to
60.307(2), Wis. Stats., the Assessor is appointedhajority vote of the Town Board for a term
determined by contract, but not less thae @) year. The Town Assessor so appointed neethee
resident of the Town of Stephenson and may hold dfiiee of Assessor for another town
municipality with the consent of the Town Board.
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(b) Duties. The Town Asessor shall have all the statutory authority, pevaed duties for property tax assessi

Sec.

@

(b)

(©)

required of the Town Assessor pursuant to Cha@r$6, 70 and 79, Wis. Stats. The Assessor shgir
under Section 70.10, Wis. Stats., to make an assgasf all of the property in the Town liable to taxati
as prescribed by law. The Assessor shall returmssessment roll to the Town Clerk at the same &inakir
the same manner in which Town Assessors are ratjtgrdo as required by Chapter 70, Wis. Stats.

Sate Law Reference: Section 60.307(2) and Ch. 70, Wis. Stétmotation: Petzek
vs. Graves, 33 Wis. 2d 175 (1967).

2-4-10 Building Inspector.

Appointment. There is hereby created the position of Buildingpkector(s), who shall be appted by the
Chairperson, subject to confirmation by the Towraib He/she shall have an indefinite term of offices
prescribed by professional services agreement.Bihilgling Inspector shall review plans, collect lolirlg
code-related fees and arrange forsite-inspections. The Building Inspector shall hpxaper certification it
areas of respaibility from the State of Wisconsin. If an indeplemt contractor is serving as Town Build
Inspector, the Town Board may require that suchdiuj Inspector provide evidence of liability inanice.
Powers and Duties.

(1) The Building Inspector shall enforce the Town'slding and housing codes and all other ordinar
laws, and orders of the Town and State which refateuilding construction, alteratipand repair
With the authorization of the Town Board, he mapaipt one (1) or more certified Deputy Buildi
Inspectors and may delegate to them the above-amattipowers and duties.

(2) The Building Inspector shall make all on-sitepections necessdyr compliance and enforcement
the Building Code. The Public Works Director alssigns and ensures installation of fire nun
signs and inspects culverts and driveways for propmpliance with Town ordinances.

(3) The Inspectors shall have the powebtder all work stopped on construction, alterationrepair ¢
buildings in the Town when such work is being dameiolation of any Town ordinance. Work st
not be resumed after the issuance of such an oedeept on written permission of the apriate
Inspector.

Right Of Entry. Inspectors shall have the power to make or causédetomade an entry into

any building or premises where the work of alteringpairing, or constructing any building

or structure is going on, including plumbing andottical work.

Cross-Reference: Title 15, Building Code.
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Sec. 2-4-11 Weed Commissioner.

The Weed Commissioner may be appointed by the @é@on, subject to Town Board confirmation. Thenterf
office of the Weed Commissioner shall commencehanftst day of May following his or her appointmenthd
Weed Commissioner shall take the official oath,alhbath shall be filed in the Office of the Towrefi, and shal
hold office for ong(1) year. The Weed Commissioner shall hold office pansuo andfulfill the duties set out il

state law.

Sate Law Reference: Secs. 66.0517 and 66.0407, Wis. Stats.

Sec. 2-4-12 Town Attorney.

(@

(b)

Election. The Office of Town Attorney is an appointed positidhe Town Attorney may be appointed by
Town Board andshall serve at the pleasure of the Board. The TBoard shall negotiate and establish
compensation in a contract for the designatiorent&n or employment of an attorney based on alae
salary, per diem rate, retainer, hourly rate, beotmethods agreed to by the attorney and the Ruand.
Duties. The Town Attorney shall have the following duties:

@)
2

3

4

®)

(6)

The Attorney shall conduct all of the law biese in which the Town is interested.

He/she shall, when requested by Town officegiven written legal opinions, which

shall be filed with the Town.

He/she shall draft ordinances, bonds and othestruments as may be required by
Town officers.

He/she may appoint an assistant, who shall haesver to perform his/her duties and
for whose acts he shall be responsible to the Towouch assistant shall receive no
compensation from the Town, unless previously gtediby Ordinance.

The Town Board may employ and compensate speci@unsel to assist in or take
charge of any matter in which the Town is interéste

The Town Attorney shall perform such other dstias provided by State law and as
designated by the Town Board.

State Law Reference: Section 60.37, Wis. Stats.

Sec 2-4-13 Town Engineer.

The office of Town Engineer is appointed position. The Town Engineer may be afpdiby the Town Board a
shall serve at the pleasure of the Board. Whenoaized by the Town Board, the Town Engineer shativjule
engineering services to the Town. The cost of
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engineering services provided to the Town may Bedback to private parties when such parties twagated the
need for such expenditures.

Sec. 2-4-14 Town Auditor/Accountant.

@)

(b)

(©)

Retention. The Town Board may, pursuant to Sections 6GAd 60.43, Wis. Stats., designate, retai
employ one(1) or more accountants, including certified public@aatants, on a temporary or continu
basis for financial matters or to represent the M awfinancial matters.

Compensation. The Town Boardshall negotiate and establish the compensation é¢ordract for the
designation, retention or employment of an accauniteased on a regular salary, per diem rate, @t
hourly rate or other methods agreed to by the atteot and the Town Board.

Duties. The accountant has the duties and powers estafblistgections 60.41 and 60.43, Wis. Stats. ,
any additional powers and duties established puatdoahe retainer contract between the accourtadthe
Town Board. The appropriate bond shall be filediptd the Town Board executing the written contract

Sec. 2-4-15 Municipal Court; Municipal Judge.

@)
(b)

(©)

(d)

Municipal Court Established. Pursuant to the authority granted by Ch. 755, \8tats., the Municipz
Court for the Town of Stephenson, Marinette CouwfisconSin, is hereby established.

Creation of Office of Municipal Judge. Pursuant to the authority granted by Ch. 755, \8tais., th
office of Municipal Judge for the Municipal Courtthe Town of Stephenson is hereby created.
Election; Term of Office. The Municipal Judge shall be elected at large atgpring election in odd
numbered years for a term of two (2) years commmenbdlay 1 succeeding his/her election. The Munic
Judge shall, after his/her election, take andtfik official oath as prescribed in Sec. 757.02(1), Wis. §
and at the same time execute and file an officalcbin the amount prescribed by the Town of Stepbe
Town Board; unless so otherwise directed by the Md@ward, the bond's penal amount shall be
Thousand Dollars ($1,000.00). The Municipal Judpallsalso execute and file with the Clerk of Citt
Court for Marinette County the oath prescribed lg.555.03, Wis. Stats., and a bond in the pemal &
One Thousand Dollars ($1,000.00).

Compensation. The Municipal Judge shall receive a salary of Om®usand Two Hundred Dolla
($1,200.00) annually, which shall be in lieu ofded costs. No salary
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shall be paid the Municipal Judge for any time dagrhis/her term for which he or she has not execatel
filed his/her official bond and oath as requiredeire

(e) Jurisdiction. The Municipal Judge shall have such jurisdictiorpesvided by law and Sec. 755.05, W
Stats., and shall have exclusive jurisdiction @latiions of Town ordinance.

(f)  Procedure.

(1) The Municipal Court shall be opened as deteedhiny order of the Municipal Judge.

(2) The Municipal Judge shall keep his/her offiod &old court in the Town of Stephenson Town Hall.

(3) The procedure in the Town of Stkemson Municipal Court shall be as provided bymadce and sta
law, including Ch. 800, Wis. Stats., which is hereflopted by reference and made a part of
Section as though set forth in full.

(4) The Municipal Court Clerk shall collect all &a andcosts in any action or proceedings that c
before the Municipal Judge. The Municipal Court rklshall pay over such monies to the Tc
Treasurer not later than the last day of each mdhiitkhat time, the Municipal Court Clerk shall a
pay over to the Town Treasurer all forfeitures ecléd by hidier in actions for violations of Tow
ordinances (See Sec. 345.36, Wis. Stats.).

(g0 Contempt of Court. The Town Board of the Town of Stephenson ordainat tthe Town
of Stephenson Municipal Judge may, pursuant to pmevisions of Sec. 800.12, Wis. Stats.,
impose forfeitures for contempt of court as defingd Ch. 785, Wis. Stats. Such forfeiture
shall not exceed Five Hundred Dollars ($500.00)fach incident.

Sec. 2-4-16 Code Enforcement Officer.

(& Appointment. There is hereby created the position of Code Eefoent Officer(s), who shall be appoin
by the Chairperson, subject to confirmation by Teavn Board. He/she shall have an indefinite terroftite
or as prescribed by professional services agreement

(b) Powers and Duties. In areas of Code enforcement assigned by the Toward3 the Code Enforceme
Officer shall enforce ordinances, laws, and oragrthe Town and State, including having the autlyaio
issue citations for violations.

Sec. 2-4-17 Town Employees; Special Office Positions.

(a) Town Employees. The Town Board may employ on a temporary or regb&sis persons necessary to ¢
out the functions of Town government. The Board mstablish the qualifications and terms of emplaytne
which may include the residency of the employeee Board may delegate the authority to hire T
employees to any Town official or employee.
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Town Officers and Employees 2-4-17

Residency. The following special office positions need not b&own of Stephenson
residents to hold these positions (other Town i@ffic described in this Chapter shall be
Town of Stephenson residents):

(1) Town Attorney.

(2) Town Engineer.

(3) Town Auditor/Accountant.

(4) Town Assessor.

(5) Building Inspector.

(6) Other consultants.

(7) Town employees.

Meeting Attendance. Special office holders listed in Subsection (b) lishattend or make
all good faith efforts to attend all properly callemeetings of the Town Board if their
attendance is requested at least three (3) daysr po the meeting, or as established by
professional services agreement.

Sate Law Reference: Section 60.37, Wis. Stats.

Sec. 2-4-18 Custody of Official Properly.

Town officers must observe the standards of cappged by Section 19.21, Wis. Stats., with respetti¢care anc
custody of official property.

Sate Law Reference: Section 19.21, Wis. Stats.

Sec. 2-4-19 Eligibility for Officellncompatibility of Office.

@)

(b)

Any person who is a qualified elector in thewhoof Stephenson may hold any elected Town offite.
member of the Town Board may, during his or hemtelbe eligible for any Town office or Town posit
which, during such term, the office or position teen created by or the selection to which is estehe
Town Board. Any member of the Town Boawill be eligible for such Town office or Town poisih if he ol
she resigns from the Town Board before being appdito the Town office or Town position and if thifice
or position was not created during his or her tarmffice.

Certain Town officesire incompatible, by common law and statutory lath other Town offices and al
with other county, state or federal offices. No Toefficer shall serve in both offices at the sameet if any
guestion or concern by any person is raised td'tven Baard regarding incompatibility of any office in t
Town of Stephenson, the Town Attorney, at the retjoéthe Town Board, shall review the matter analls
provide his or her written comments to the Town fi8loa
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Sec. 2-4-20 Official Oath and Bond.

(@) Authority. The Town Board has the specific statutory authppiywers and duties, pursuant to Secti
60.20, 60.22 and 60.31, Wis. Stats., and underid®e@-43 of this Code of Ordinances, to require 1
certain elected officials take an official oath aadequire that they file the appropriate bond.

(b) Oath.

(1) General Provision. All elected officers and appointed officers of tlewn of Stephenson, exci
elected assessors and municipal judges, (if sushi@o is esablished), shall take and file the be
noted oath within five (5) days after notificatiof election or appointment by the Town Clerk.
written oath of office and the oral oath of officeursuant to Sec. 19.01, Wis. Stats., sha
substantially in the following form:

a. Written Oath.
STATE OF WISCONSIN,
County of Marinette
I, the undersigned, who have been elected (or apga) to the office
of , but have not yet entered upon the duties tiessvear (or
affirm) that | will support the constition of the United States and the constitutiornhef
state of Wisconsin, and will faithfully dischardeetduties of said office to the best of

ability. So help me God.

Subscribed and sworn to before me this __ day of 20,

Signature
b. Oral Oath.

I, swear (or affirm) that | will support the
constitution of the state of Wisconsin, and will itfidully and impartially
discharge the duties of the office of to the béshyp
ability. So help me God.

(2) Filing Locations. The official oath of dlelected officers and appointed officers of theviicshall b
filed with the Town Clerk except that the Town &Glshall file his
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or her oath with the Town Treasurer and excepttti@Municipal Judge (if applicablehall file his or her oath wi
the Clerk of the Circuit Cour{3) Failure to File Oath. If any elected officer or appointed officer of thewn ol
Stephenson fails to file the proper oath within tinge prescribed by statute, the failure to filestitutes refusal t
serve in the office. No Municipal Judge in the ToafrStephenson shall be paid a salary for anytiorend the tern
during which the Municipal Judge has not executadifded his or her oath. (c)Bonds.
(1) General Provision. The bond costshall be provided by the Town of Stephenson. &anal persol
may be a surety on a bond. The bond may be furdiblgea surety company under Sec. 632.1°
Wis. Stats. The Town Board may at anytime deterrtiaeéany bond amount established is insigdfit
or in excess and may therefore require any officeed above to file a new bond within ten (10) d
in an amount fixed by the Town Board.
(2) Filing Location. The official bond shall be filed with the Town Ckeexcept that the Town Clerk
shall file his or her bond with the Town Treaswaed except that the municipal justice shall file b
her bond with the Clerk of Circuit Court.
(3) Failure to File Bond. The elected officers and appointed officers of Tbevn required to file a boi
shall file the rguired bond before entering upon the duties ofdfiiee. If the elected officers a
appointed officers of the Town fails to file thequered bond within the time prescribed by law,
failure to file the required bond constitutes reflu serve in ffice and the office can be decla
vacant by the Town Board. No Municipal Judge of Tiosvn shall be paid a salary for anytime du
the term during which the Municipal Judge has n@icaeted and filed the required bond.

Sec. 2-4-21 Correspondence and Complaints to Town.

(@) Purpose. The Town of Stephenson believes that a uniformesysshould be established for receiv
processing and making a determination on complaintscorrespondence, often anonymous, receivelde
Town regarding Town personnghired, appointed or volunteer). The Town bel®\tbat there must be
balance between the need to bring items of conttethe Town's attention and the rights of indivild
complained against to have a fair complaint andere\process and to maintathe trust and confidence
the community.

(b) Procedures. The following procedures shall be followed whenrespondence and complaints regar
Town personnel are received:

(1) Complaints against Town personnel shall be ntada Town Complaint Form, aVable from the Tow
Clerk. As a general policy, anonymous complaintallsfiot be given the degree of seriousness
signed and dated complaint.
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)

®3)

(4)

®)

The Stephenson Town Board shall not read amgspondence or complaiat a Town Board meetil
unless such corresondence/complaint includes a afedesignature, and has been submitted t
Town Clerk or a member of the Town Board.

Matters raised in correspondence or compldamtdhe Town that likely involve potential oepding
litigation shall not be discussed at a Town Bogpérosession meeting, but shall be reviewed |
appropriate, lawful closed session.

A complaintant may request that hislher complaortiespondence be kept confidential provided ¢
reasons arerpvided. Such complaints/correspondence, howevay,possibly be deemed, under st
circumstances, open under the Wisconsin Open Redad.

Following review by the Town Board in closed semgithe Town Board may direct that alle
criminal allegations by forwarded to appropriate knforcement or other legal authority.

(c) Exceptions. The Town Board may choose to waive the standardiisfSection when evidence exists th
complaintant or employee may be subject to repestilities or a seriousiatter of public health or safety
involved.
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Boards, Commissions and Committees

2-5-1
2-5-2
2-5-3
2-5-4
2-5-5

Board of Review

Plan Commission

Land Division Committee

General Provisions Regarding Meetings and Pubditds

Residency Required for Service on Boards, Comastte
or Commissions; Minimum Attendance Standard

Sec. -5-1 Board of Review.

(a) Composition.

(1)
)

®3)

Membership. The Board of Review shall consist of the Chairperand Town Board Supervisors.
Alternate Members. Pursuant to Secs. 70.47(6m)(c) and 70.46(1), WiatsS theTown Boar
hereby provides for the appointment of alternatesdrve on the Board of Review in the eve
standing board member of the Board of Review isonad pursuant to Sec. 70.47(a), Wis. Stat:
recused pursuant to Sec. 70.47(b), Wis. Stdis.duly elected Town Treasurer shall serve asithi
alternate member of the Board of Review. In addititne Town Board shall establish and maint:
public list of names and persons eligible and amieol by the Town Board to serve as alterni
members of the Board of Review. The list shall beaaged and maintained by the Town Clerk
priority order of probable and likely service as aternative. The Town Chairperson shall annt
appoint two (2) alternate members in addition ®Tlewn Teasurer. The Clerk shall notify any nar
member who has been lawfully removed under Sed.7§6m)(a) or (b), Wis. Stats., and shall nc
the alternate person of hislher appointment toa@pla named member of the Board of Review,
alternate, onceaticed, if he/she approves the appointment, anshieewould not violate Sec. 19.
Wis. Stats., shall then take the oath of office antlas a member of the Board of Review under
60.47(6m)(c), Wis. Stats.

Training. No Board of Review may be constied unless it includes at least one (1) voting v
who, within two (2) years of the Board's first nmiegt has attended a training session under
73.03(55), Wis. Stats., and unless that membeheasntunicipality's chief executive officer or t
officer's designee. The Town Clerk shall
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(b)

(©)

(d)

(e)

provide an affidavit to the Wisconsin DepartmenRafvenue stating whether the requirement under this
Section has been fulfilleduties. The duties and functions of the Board of Reviewldi®as prescribed in
Sees. 70.46 and 70.47, Wis. Stats.

Meetings. The Board of Review shall meet annually on the sdddonday of May, or any day within t
next thirty (30) days, at the Stephenson Town ldathe Town of Stephenson, and notice of such mg
shall be publishe pursuant to the State Statutes. The Board, thraagClerk, shall establish its meeting hc
pursuant to Sec. 70.47(3)(b), Wis. Stats. The Boaagt adjourn from day to day or from time to timetil
such time as its business is completed, providivey adequate notice of each adjournment is song
Compensation. Compensation for Board of Review members shallsbessablished by the Town Board.
Open Meetings. All meetings of the Board of Review shall be pulyliceld and open to all citizens at all
times. No formal action of any kind shall be intuged, deliberated upon or adopted at any closesiosesr
meeting of a Board of Review.

Sate Law Reference: Sees. 70.46 and 70.47, Wis. Stats.

Sec. 2-5-2 Plan Commission.

@

(b)

Establishment. If the Town Board determines that having a Plan Commissionld benefit the publi
interest, the Town Board of the Town of Stephensidhestablish a Town Plan Commission for the Tooir
Stephenson, in accordance with Secs. 60.10(080)2, 61.35 and 62.28Vis. Stats., and this Section. T
Town Board would exercise village powers under S#&22(3), Wis. Stats., and establish a sever
member Plan Commission under Secs. 60.22(4), &Gn8562.23, Wis. Stats. The Plan Commission w:
consider the "TowrPlanning Agency" under Sees. 236.02(13) and 238MS, Stats., which authorizes t
Town to adopt a subdivision or other land divistrdinance.

Membership.

(1) Composition. The Plan Commission shall consist of seven (7) nemkihe Town Chairperson {
hislher designee), one (1) Town Board Supervisod, five (5) citizen members who are not Tc
officials. If possible, an effort should be madestdect members from various areas of the Tow
geographic location. The Town Board Chairpersonl stigo gopoint, for a term of three (3) year, ¢
(1) alternate member of the Town Plan Commissiom whall act, with full power, only when
member of the Board refuses to vote because afisiter when a member is absent. Compensati
members shall be as set by the Town Board.

(2) Appointment Procedure.

a. All Plan Commission members shall be appoibiethe Town Chairperson, subject to
confirmation by the Town Board.
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b.  The Supervisor member shall be annually appdibyethe Chairperson at the
first regular meeting of the Town Board followirttetspring election.

c. The Commission Secretary shall be appointedh&yChairperson of the Plan
Commission.

(3) Official Oaths. Official oaths shall be taken by all members inc&idance with Sectioh9.01, Was
Stats., within ten (10) days of receiving noticeladir appointments.

(4) Terms of Citizen Members. Terms for the five (5) citizen members shall comogenpon origine
creation of the Plan Commission for a period ending, two and tlee years, respectively, from
succeeding first day of May, and thereafter anyudllring April, one such member shall be appoi
for a term of three (3) years. Two (2) citizen memsbshall be first appointed to hold office fc
period ending two (Ryears from the succeeding May first, and the iaimg two (2) citizen membe
shall hold office for a period ending one (1) ydaym the succeeding May first, and there:
annually during the month of April. Terms for cgiz members shall be for three (3) years thereafter.

(5) Removal for Non-Attendance. Absence of any member of the Plan Commission ifatimmn ol
Sec. 2-5-6 shall be considered just cause for rairtmvthe Town Board without public hearing.

(6) Compensation; Expenses. The Town Board may eablish a per diem allowance per meeting
citizen and Town Board members of the Plan Commissas allowed under Sec. 66.0501(2), '
Stats. In addition, the Town Board may reimbursssoaable costs and expenses, as allowed
Sec. 60.321, Wis. Stats.

(c) Organization. The Plan Commission shall organize and adopt foleiss own governance in accordance \
the provisions of this Section:

( 1) Mestings. Meetings may be held monthly and at the call of @mirperson or a majority of the 1
membership of the Plan Commission and shall be opéhet public. The Plan Commission may, ul
Sec. 62.23(1), Wis. Stats., adopt rules for thes@aation of its business, subject to Town ordins
and state law.

(2) Committees. Special and standing committees may be appointedebZhairperson.

(3) Quorum. A quorum shall be four (4) members, but all actishall require approval of a majority
the full Plan Commission except a motion to adjourn

(4) Written Record. A written record shall be kept showing all acts taken, resolutions, finding
determinations, transactions, and recommendatiomdemand a copy shall be filed with the Tc¢
Clerk as a public record.

(5) Commission Members As Local Officials. All members of the Plan Commission shall faithf
dischargeheir official duties to the best of their abidi§, as provided in the oath of office, Sec. 1¢
Wis. Stats., in accordance with, but not limited ttee provisions of the Wisconsin Statutes: Pt
Records, Secs. 19.21 - 19.39; Code of Ethics faaL&overnment Officials, Secs. 19.42, 19.58
19.59; Open Meetings, Secs. 19.829.89; Misconduct in Public Office, Sec. 946.18d &Privatt
Interest in Public Contracts, Sec. 946.13.
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(d)

(e)

()

(6) Presiding Officer. The Town Chairperson shall appoint the presidirigef of the Plan Commission.
Powers. The Plan Commission shall have such powers as may nbcessary to enable it
to perform its functions and duties and promote iecipal planning. Such powers shall
include the following:

(1) Experts and Staff. The Plan Commission shall have the authority toleynexperts, and to pay f
their services, supplies, equipment, and such atkpenses as may be necessary and proper,
exceed the appropriations and regulations madbéyown Board.

(2) Reports and Recommendations. The Plan Commission shall make reports and recordat&m:
relating to the plan for development for the Towmn gublic officials, agencies, utilities, ott
organizations, and citizens.

(3) Public Improvements Recommendations. The Plan Commission may recommend pt
improvement programs and financing thereof to the/T Board.

(4) Information Requests. The Plan Commission may request information from gublic official to
be furnished within a reasonable period of time.

Duties. The Plan Commission shall have the following fuoies and duties:

(1) Master Plan Adoption. The Plan Commission may make and adopt a Masten Pla
for the physical development of the Town in accamawith Section 62.23(2)-(3),

Wis. Stats.

(2) Official Map. The Plan Commission may make and recommend ani&ffitap to the Town Boal
in accordance with Sec. 62.23(6), Wis. Stats.

(3) Comprehensive Plan. The Plan Commission shall make and adopt a Compsale Plan for th
physical development of the Town in accordance Bitl. 66.0295, Wis. Stats.

(4) Land Division Regulations. The Plan Commission shall prepare and recommend Davision
Regulations to the Town Board in accordance with 886.45, Wis. Stats.

(5) Future Changes and Amendments. The Plan Commission may make changes to the Maste
it deems necessary or desirable, and may recomioethé Town Board any changes or amendn
to the Official Map andlor Land Division Ordinance.

(6) Miscellaneous Powers. The Plan Commission shall considereport on, and mal
recommendations on all matters referred to it.

Referrals. The Town Board or other public body or officer ohet Town having final

authority thereon shall refer to the Plan Commissiofor its consideration and advisory

report before final action is taken, the followimgtters:

(1) Location, extension, abandonment, or authorization for any public utility whether gdidby or
privately owned.

(2) Location, character and extent, or acquisition, leasing or sale of lands for puldicsemipubic
housing, slum clearance, relief of congestion,amation camps for children.
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®3)
(4)
(®)
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Proposed fire prevention regulations.

All annexations, Incorporations, or consolidations affecting the Town.

All proposed or requested changes and amendments to the Master Plan, Official Map or
Land Division Ordinances.

(g) Additional Powers and Duties. The Plan Commission shall have all additional p@erd duties granted
assigned by the Town Board or Town ordinancespéiters and duties granted by the Wiscor&atutes t
city plan commissions and any amendments theretdareby granted or assigned to the Plan Comm
and such Statutes are hereby adopted by reference.

Sate Law Reference: Sections 61.35, 62.23, and Chapter 236, Wis. Stats.

Sec. 2-5-3 Land Division Committee.

(&) Appointment. Until such time as the Town of Stephenson determithat a Plan Commission be forr
and appointed under Section 25the Town of Stephenson shall have a five (5) bemband Divisiol
Committee. The Land Division Canittee shall consist of the current members of $tephenson Tow
Board, or, in the alternative, the Town Board, jonity vote, may elect to appoint citizen memhersuct
Committee. At the first meeting of the Land Divisi€@ommittee following the amal spring election, tl
Committee shall elect by majority vote one of itsmbers to serve as Committee chairperson for theireg

year.

(b) Duties. The Land Division Committee shall perform thoseigkiaissigned to it in reviewing land divisi
as prescribed by Title 14, Chapter 1 of this Cod@minances.

Sec. 2-5-4  General Provisions Regarding Meetings

and Public Notice.

(c) Regular Meetings; Public Notice.

1)

)

Every Board, Committee and Commission created dr existing under the ordinances

of the Town shall:

a. Schedule a date, time and place for its meetings

b. Post, or when necessary publish, notice in otifynothe official Town newspaper
in advance of each such regular meeting of the ,d&tee, and place thereof, in
compliance with state law, thereof; and/or

c. Post and/or publish an agenda of the mattdpe taken up at such meeting.

A separate public notice shalle given for each meeting at a time and date reasgnabl

proximate to the time and date of the meeting, bt less than twenty-four (24)

hours prior to the commencement of such meetingasnbtherwise authorized by law.
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(3) Such notice shall set forth the time, date¢@land subject matter of the meeting, including ithiznde«
for consideration at any contemplated closed sasstich may be authorized by law, and may t
the following form:

NOTICE OF MEETING

TOWN OF STEPHENSON, WISCONSIN

(commission)

Please take notice that a meeting of the (commmi¥sibthe Town of Stephenson will be
held on _(date),20_, at (time) p.m., at the Stephenson Town Hall to consider the

following:

1. (Agenda items set forth).

2. Such other matters as authorized by law.

Dated:

(Commission)

By

Any person who has a qualifying disability as defin by the Americans with
Disabilities Act that requires the meeting or mialer at the meeting to be in
accessible location or format must contact the TOMffice at _phone

(address) by 2:00 p.m. the Friday prior to the megtao any necessary
arrangements can be made to accommodate eachtreques

Notice to Members. Every member of any board, commission or committethe Town of Stephens
(d) shall be notified by the Town Clerk that a meetieigo be held, and the time and place of such megein«

the subject to be considered thereat. No membdrishatentionally excluded from any meeting bfadure

to give proper notice or a reasonable attemptwe groper notice to such member.

Special Meetings. Nothing in Subsection (a) shall preclude tadling of a special meeting or dispen:

with the publication of notice or such posting b&tagenda, for good cause, but such special meethey
() nonetheless comply in all respects with the provisiof Sections 19.81 and 19.89, Wis. Stats.
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(f) Minutes to Be Kept. Every board, commission and committee shall keegpcard of the minutes of
proceedings and shall cause a signed copy theydox filed by its secretary with the Town ClerkHitit one
(1) week of the meeting date.

Sec. -5-5 Residency Required for Service on Boards,
Committees or Commissions; Minimum
Attendance Standard.

(@) Residency. No person not a legal resident of the Town of Stéegbn shall be appointed in a vo
capacity to any Town board, committee or commissfny voting board, commission or committee mer
who moves from the Town shall immediately be rentbfrem such board or committee.

(b) Attendance Standard. Members of boards, committees and commissions egeired to attend
minimum of three (3) consedué meetings of their respective bodies, unlessigad by the chairperson
that body. Failure to comply with this Subsectioaymesult in the removal and replacement of thiciaf
found to be in noncompliance by majority vote oé thown Board. Mulfle incidents of failure to follo
established guidelines and procedures may alsmbsidered just cause for removal by the Town B
without public hearing.
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2-6-1 Statement of Purpose

2-6-2 Definitions

2-6-3 Statutory Standards of Conduct
2-6-4 Responsibility of Public Office
2-6-5 Dedicated Service

2-6-6 Fair and Equal Treatment
2-6-7 Conflict of Interest

2-6-8 Advisory Opinions

2-6-9 Sanctions

Sec. 2-6-1  Statement of Purpose.

@)

(b)

The proper operation of democratiovgmment requires that public officials and empks/ee independe
impartial and responsible to the people; that gawvemt decisions and policy be made in proper cHarod
the governmental structure; that public office @& used for personal gaiand that the public ha
confidence in the integrity of its government. &tognition of these goals, there is hereby estaddisn thi:
Chapter a Code of Ethics for all Town of Stephensfficials and employees, whether elected or appdi
paid or umaid, including members of boards, committees amuroissions of the Town, as well as

individuals who are candidates for elective offacesoon as such individuals file nomination papetis the
Town.

The purpose of this Ethics Code is to estalgistielines for ethical standards of conduct fosalth officials
and employees by setting forth those acts or astibat are incompatible with the best interestthefTowr
of Stephenson and by directing disclosure by suticials and employees of jpate financial or othe
interests in matters affecting the Town. The Towail believes that a Code of Ethics for the guidaof
elected and appointed officials and employeeshelp them avoid conflicts between their persontarigst:
and their pubt responsibilities, will improve standards of pigtdervice and will promote and strengthen
faith and confidence of the citizens of this Towrtheir elected and appointed officials and empésyd he
Town Board hereby reaffirms that each elected appointed Town official and employee holds hisher
position as a public trust, and any intentionabeffto realize substantial personal gain througficief
conduct is a
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violation of that trust. The provisions and purpo$¢his Ethics Code andish rules and regulations as ma
established are hereby declared to be in the beststs of the Town of Stephenson.

Sec. 2-6-2 Definitions.

The following definitions shall be applicable ingtChapter:

(@) Public Official. Means those persons sy in statutory elected or appointed offices pded for ir
Chapter 60 of the Wisconsin Statutes, and all mesnappointed to boards, committees and commis
established or appointed by the Chairperson arfiddan Board pursuant to this Code of Omices, whethe
paid or unpaid.

(b) Public Employee. Means any person excluded from the definition pfialic official who is employed L
the Town.

(c) Anything of Value. Means any gift, favor, loan, service or promisefudfire employment, but does r
include reasonable fees and honorariums, or the exchangeasbeal, anniversary or customary gifts arr
relatives and friends.

(d) Business. Means any corporation, partnership, proprietorshiim, enterprise, franchise, associati
organization, self-employed individual or any otheggal entity which engages in profit-making adias.

(e) Personal Interest. Means the following specific blood or marriage tiglaships:

(1) A person's spouse, parent, child, brother stesi spouse of a parent or child, parent of a spou
sibling of the Board member or spouse, or spouseict sibling;

(2) A person's relative by blood or marriage wheerees, directly or indirectly, more than one-half2)
support from such person or from whom such perseerives, directly or indirectly, more than one-
half (1/2) of his support.

() Significant Interest. Means owning or controlling, directly or indirectlgt least ten percent (10%) or F
Thousand Dollars ($5,000.00) of the outstandingkstd at least ten percent (10%) or Five Thousaoliabs
($5,000.00) of any business.

(g) Financial Interest. Any interest which shall yield, directly or indit¢ a monetary or other matel
benefit to the officer or employee or to any perssnploying or retaining the services of the office
employee.

Sec. 2-6-3 Statutory Standards of Conduct.

There are certain provisions of the Wisconsin $¢stwhich should, while not set forth herein, besidered an
integral part of any Code of Ethics. Accordinghe provisions of the following section§the Wisconsin Statute
as from time to time amended, are made a parti®fQbde of Ethics and shall apply to public offisiand
employees whenever applicable, to wit:
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@)
(b)
(©)
(d)

Sec.

2-6-3

Sec. 946.10. Bribery of Public Officers and Employees. Special
Sec. 46.11. Privileges from Public Utilities. Misconduct in Rid
Sec. 946.12. Office. Private Interest in Public Contract Prokeli.
Sec. 946.13.

2-6-4 Responsibility of Public Office.

Public officials and employees are agents of puplitpose and holdffice for the benefit of the public. They
bound to uphold the Constitution of the United &and the Constitution of this State and carnjrapartially the
laws of the nation, state and Town, to observéairtofficial acts the highest standarof morality and to dischar
faithfully the duties of their office regardlesspdrsonal considerations, recognizing that theipuibierest must k
their prime concern.

Sec. 2-6-5 Dedicated Service.

@)
(b)

(©)

Sec.

@

(b)

Officials and employees should adhere to thesrof work and performance established as the atdridr
their positions by the appropriate authority.

Officials and employees should not exceed theihauitty or breach the law or ask others to do s, they
should work in full cooperation with otheublic officials and employees unless prohibitexhf so doing b
law or by officially recognized confidentiality dfieir work.

Members of the Town staff are expected to followithappropriate professional code of ethics. .
members shall file a cgmf such professional ethics codes with the TouerkC The Town Clerk may noti
the appropriate professional ethics board of ahicgtviolations involving Town employees coveredshgt
professional standards.

2-6-6 Fair and Equal Treatment.

Use of Public Property. No official or employee shall use or permit the utharized use

of Town-owned vehicles, equipment, materials or propertypfersonal convenience or profit, except w
such services are available to the public geneaallyreprovided as Town policy for the use of such offi
or employee in the conduct of official business,aashorized by the Town Board or authorized bc
commission or committee.

Use of Town Stationery. Copies of any correspondence written on Town statipshall

be filed with the Town Clerk, or his/her designee.
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(c) Obligations to Citizens. No official or employee shall grant any special sideration, treatment
advantage to any citizen beyond that which is abéd to every othetitizen. No official or employee sh
use or attempt to use his or her position withTbe/n to secure any advantage, preference or gaar,anc
above his rightful remuneration and benefits, fiondelf or for a member of his or her immediate figmi

(d) Political Contributions. No official shall personally solicit from any Towamployee, other than
elected official, a contribution to a political cpaign committee for which the person subject te @hapte
is a candidate or treasurer.

(e) Failure to Follow Board Directive. No Town official or employee, whether elected opaipted, sha
deliberately, by individual action, direct a memioéithe public or a party under contract with thewh tc
take an action or perform an act that is contrargrt official Town policy adopted by the Town Board

Sec. 2-6-7 Conflict of Interest.

(a) Financial and Personal Interest Prohibited.

1)

)

@)

(4)

No official or employee of the Town, whether paid wunpaid, shall engage in any business
transaction or shall act in reglto financial or other personal interest, directindirect, which is
incompatible with the proper discharge of offidaiaities in the public interest contrary to the psows
of this Chapter or which would tend to impair indadence of judgment octon in the performanc
of official duties.

Any member of the Town Board who has a financiakriest or personal interest in any propc
legislation before the Town Board shall disclosetioa records of the Town Board the nature
extent of such intest; such official shall not participate in debate/ote for adoption or defeat of su
legislation.

Any nonelected official, other than a Town employee, whs h financial interest or personal inte
in any proposed legislative action of the TowoaBd or any board, commission or committee L
which the official has any influence or input orwhich the official is a member that is to mak
recommendation or decision upon any item whiclhéssubject of the proposed legislative action ¢
disdose on the records of the Town Board or the apjeit® board, commission or committee
nature and extent of such interest. Such offidialllsnot participate in debate or discussion oevior
adoption or defeat of such legislation.

Any Town employe who has a financial interest or personal intereany proposed legislative act
of the Town Board or any board, commission or cottesiupon which the employee has any influ
of input, or of which the employee is a membert thdao make a recomendation or decision upon ¢
item which is the subject of the proposed legistatction shall disclose on the records of the 1
Board or the appropriate board, commission or cdtemihe nature and extent of such interest.



(b)

(€)

(d)
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Disclosure of Confidential Information. No official or employee shall, without proper le
authorization, disclose confidential informatiomcerning the property, government or affairs of Tloavn,
nor shall such information be used to advance than€ial ¢ other private interests of the official
employee or others.

Gifts and Favors.

(1) No official or employee, personally or through amfrer of his immediate family, may solicit
accept, either directly or indirectly, from any p@n or organization, mogyer anything of value if
could be expected to influence the employee'siaffactions or judgments or be considered a re
for any action or inaction on the part of the afflcor employee.

(2) No official or employee personally, or througtmember bhis/her immediate family, shall accept .
gift, whether in the form of money, service, lo#tring or promise, from any person which may ter
impair his/her independence of judgment or actiothe performance of hislher duties or grant ir
discharge of hislher duties any improper favoryiseror thing of value.

(3) An official or employee is not to accept hospitalif, after consideration of the surround
circumstances, it could reasonably be concludeddieh hospitality would not be extemndeere i
not for the fact that the guest, or a member ofghest's immediate family, was a Town officia
employee. Participation in celebrations, grand apgs) open houses, informational meetings
similar events are excluded from this prohihitiorhis paragraph further shall not be construe
prevent candidates for elective office from acaepthospitality from citizens for the purpose
supporting the candidate's campaign.

(4) Gifts received by an official or employee os/ier immediate famyjlunder unusual circumstant
shall be referred to the Town Board within ten (d@ys of receipt for recommended disposition.
person subject to this Chapter who becomes awateh'she is or has been offered any gift
acceptance of which wouldopstitute a violation of this Subsection, shallthin ten (10) day:
disclose the details surrounding said offer to Tgn Board. Failure to comply with this report
requirement shall constitute an offense under@hiapter.

Representing Private Interests Before Town Agencies.

(1) Nonelected Town officials and employees shall not apjp& behalf of any private person (other -
him or herself, his or her spouse or minor childieefore any Town agency, board, commission ¢
Town Board if the fficial or employee or any board, commission or caithee of which the official
employee is a member has any jurisdiction, disenedir control over the matter which is the subgg
such representation.

(2) Elected Town officials may appear before Tovgereies on behalf of constituents in the cours
their duties as representatives of the electorat@ the performance of public or civic obligatic
However, the disclosure requirements of Subse¢tipabove shall be applicable to such appearances.
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(e) Ad Hoc Committee Exceptions. No violation of the conflict of interest restrictis of this Section shi
exist, however, where an individual serves on acigpead hoc committee charged with the nai
responsibility of addressing a specific issudopic in which that individual, or the employara client of the
individual, has an interest so long as the indigidliscloses to the Town Board that such intereist®

(f)  Contracts with the Town. No Town official or employee who, in his capadty such officer or employe
participates in the making of a contract in whiah fas a private pecuniary interest, direct or exdtiror
performs in regard to that contract with some figrctrequiring the exercise of discretion on hist =nall
enter into any contract with the Town unless, wittiie confines of Sec. 946.13, Wis. Stats.:

(1) The contract is awarded through a process of puloliice and competitive bidding or the Town Ba
waives the requirement of this Section after deteimg that it 5 in the best interest of the Town to
so.

(2) The provisions of this Subsection shall not applyhte designation of a public depository of pu
funds.

Sec. 2-6-8 Advisory Opinions.

Any questions as to the interpretation of any mivis of this Codef Ethics Chapter shall be referred to the T
Attorney. Such requests shall be as detailed asiljesand shall be made in writing. Advisory redaesd opinior
shall be kept confidential, except when disclosigrauthorized by the requestor, in wihicase the request ¢
opinion may be made public.

Sec. 2-6-9 Sanctions.

A determination that an official's or employee'si@ts constitute improper conduct under the prawisiof thi:
Chapter may, in the case of an employee, constitutause of spension, removal from office or employmen
other disciplinary action. Sanctions, including atigciplinary action, that may affect employeeseared under
labor agreement will be consistent with the termd eonditions set forth in the applicabébbr agreement. In t
case of an elected or appointed Town official, Teg/n Board, upon a review of the facts with theividhal, ma
officially reprimand the official or remove suchfigfal from certain committee assignments or reglaitities.



